379 AEW Decorations Guide April 2008
UNCLASSIFIED
379 AEW Decorations Guide April 2008
UNCLASSIFIED


[image: image4.png]


[image: image5.jpg]



[image: image6.png]



379th Air Expeditionary Wing

Decorations Guide

[image: image7.jpg]PROVIDING EXPEDITIONARY
COMBAT AIRPOWER THROUGH
FORCE PROTECTION
ORCE SUSTAINMENT
-~ W.and just FRIGGIN' FORCE!





 APRIL 2008
Brought to you by: AFMentor.com and AFWriting.com
OPR:  379 AEW/CCQ
Certified by:  379 AEW/CC
E-mail address:  379AEW/CCQ@auab.afcent.af.mil
Pages:  35
Supersedes:  All previous guidance for 379 AEW decorations



The information in this guide is a condensed version of several directives governing the awards and decoration process.  It is not meant to supersede any of the listed DoD and/or Air Force directives.  Instead, it serves as a “quick reference” of the process and local policies.  Use of this guide combined with AFI 36-2803 will provide the insight necessary to facilitate appropriate, high-quality decoration packages.  This guide is effective once approved/signed by the 379 AEW Commander. 
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1.  GENERAL INFORMATION

Being an expeditionary Air Force and with the short duration of deployments, as compared to Conus/Oconus assignments encompassing 2-3 years, makes the decision matrix to approve or disapprove recommendations a challenging process for supervisors and commanders at all levels.  Air Force Instruction 36-2803, provides us a basic framework that “no individual is automatically entitled to an award based upon completion of an operational TDY” alone. Instead, we focus on their exemplary job performance and level of responsibility during the entire period.  It’s from this framework we ask squadron and group leadership to ask questions when making “go or no-go” decisions on individual recommendations:

· Are there any Quality Force indicators?  Was their entire period of service honorable?

· Does Level of Responsibility and Manner of Performance clearly place individuals above his or her peers?

· Are there concrete examples of what the individual accomplished; how well did he or she complete each?  For example, did they plan, design, organize and execute or assist or     augment forces?

· Can you tie specific accomplishments to direct impacts and benefits to squadron, group or wing operations?

· Would the individual be better recognized in another avenue?

· Are their accomplishments more appropriate for inclusion in home station PCS or extended tour medals by forwarding an AF Form 77, Letter of Evaluation?
Responsibility levels and exemplary job performance across the period, not established preconditions or percentages, determine the type of award approved at the 379 AEW.  Fortunately, AFI 36-2618, provides an excellent description of where our enlisted corps aligns with regards to responsibility levels and gives leadership a recognizable roadmap to follow when evaluating award recommendations.  AFI 36-2803, also aligns our company grade officer recommendations along similar lines for the common medals:

2.  RECOMMENDATION REASONS

2.1. Meritorious Service.  Awards for meritorious service will be approved for personnel who distinguish themselves by exceptionally superior or meritorious service during their assignment to this command, considering their responsibilities, level of performance, and specific contributions to the mission, the command, and the Department of Defense.  The period of award for meritorious service is limited to the period the individual was assigned to AUAB.  The dates covered will always be from the date that the individual arrived on station to his or her projected departure date.  

2.2. Outstanding Achievement.  Award recommendations for specific act or achievement, separate and distinct from normal assigned duties and of sufficient merit to warrant prompt recognition, may be submitted prior to the end of tour if adequately justified.  Achievement awards are reserved for outstanding acts of accomplishments that clearly place the recipient above their peers.  Normally, achievement awards should be reserved for recognizing the outstanding acts or accomplishments of our junior enlisted service members and junior officers.  Furthermore, these individuals will normally receive only one award for achievement during their tour of duty at AUAB.

3.  AWARDS APPROVAL CRITERIA

3.1. Approval Authority.  The 379 AEW/CC will approve all MSMs and Wing Staff AFCMs and AFAMs. Group Commanders will approve AFCMs and AFAMs. The EOG/CC will approve Aerial Achievement and Air Medals (for sustained flight).  All decorations will be processed through the USAFCENT Decoration Processing Unit (UDPU) IAW USAFCENT guidebook.  The signature authority is not and cannot be delegated further per USAFCENT Decorations Guide Book, 2008.  NOTE: All medal submissions approved locally are forwarded directly to UDPU electronically with cc to PERSCO.  The AEW/CCQ will maintain an electronic historical file of all decorations recommended for approval or disapproval by the 379 AEW/CC.  Each Group will maintain a database of all approved or disapproved AFAMs and AFCMs by their Group Commander. 
4.  TYPES OF AWARDS/DECORATIONS

4.1. Bronze Star Medal (BSM).  The BSM is the equivalent level award for meritorious service or achievement in support of military operations against an armed enemy of the United States, or, with the bronze "V" device, for valor in combat. Reference AFI 36-2803, The Air Force Awards and Decorations Program, recommendation for award of the BSM is based upon an act of heroism or meritorious achievement (not involving participation in aerial flight).  The member must be physically present within a combat zone as declared by the appropriate military authority and qualify for receipt of imminent danger or hostile fire pay during the award period.  Additionally, they must meet one or more of the following conditions:

4.1.1. Engaged in an action against an enemy of the US.
4.1.2. Engaged in military operations involving conflict with an opposing foreign force.
4.1.3. Serving with friendly foreign forces engaged in an armed conflict against an opposing force in which the US is not a belligerent party.

Note:  An individual whose entitlement to imminent danger pay due solely to flying missions into the imminent danger pay zone DOES NOT qualify for a Bronze Star Medal.
PROCESSING:  BSM packages include a citation, full-page narrative (additional justification in narrative form – not bullets) and DECOR6 or AF Form 3994.  The full-page narrative can be in 10 to 12 pitch font (with 1 inch margins) as long as it does not exceed 1 page.  
4.2. Meritorious Service Medal (MSM).  The MSM shall only be awarded to personnel serving in permanent party positions, who distinguish themselves by non-combat meritorious achievement.  This is usually reserved for field grade officers and senior noncommissioned officers with the highest levels of responsibility and scope of position. Many are flight chiefs, superintendents, or have similar levels of responsibility associated with their rank and position. The “above and beyond” standard of exemplary performance, continued excellence and proper levels of responsibility apply even more in these recommendations. They continue to develop their ability to use their expertise, experience, management and leadership skills to convert direction from their superiors into mission accomplishment.
4.3. Air Force Commendation Medal (AFCM).  The AFCM shall only be awarded to personnel who distinguish themselves by non-combat meritorious service/achievement.  Place emphasis on award to those whose achievements and service meet the “above and beyond” standard of exemplary performance, continued excellence and proper levels of responsibility. 
4.4. Air Force Achievement Medal (AFAM). The AFAM shall be awarded to personnel who distinguished themselves by outstanding performance of duty or meritorious achievement.  Place emphasis on award to those whose achievements and service meet the standard of exemplary performance and excellence. 
5.  DECORATIONS BASED UPON AERIAL ACHIEVEMENT

5.1. Purpose.  The purpose of this chapter is to provide guidance on single air event medals and eligibility criteria for recognizing aircrew members involved with operating aircraft or other personnel performing aircrew member duties.  

5.2. Guidelines.  All qualifying AM missions will be annotated and certified on a USAFCENT Form 1, Air Medal (AM)– Mission Information – Justification Sheet.  

5.3. Air Medal (AM).  IAW AFI 36-2803, AMs are awarded in two categories: for single acts of heroism or meritorious achievement while participating in a single aerial flight or a sustained series of aerial fights (See attachment 2 for point requirements).

5.4 Aerial Achievement Medal (AAM).  IAW AFI 36-2803, AAMs are only awarded for sustained meritorious achievement while participating in aerial flight.  (see USAFCENT guidance for point requirements).  

5.5. Individual Eligibility Criteria.  Eligibility for AMs is limited to aircrew members and non-aircrew personnel required to perform mission essential flight duties.  Additional aircrew members, non-aircrew personnel, and passengers onboard the aircraft not performing mission-essential primary duties on that particular mission, will not earn credit for that mission.  Recommendations are based solely on aerial achievements.  Recommendations must clearly substantiate actual duties performed, exceptional performance, and outstanding airmanship above that normally expected of professional airmen.

5.6. Combining Missions.  AM missions may be combined from USAFCENT operations within the Southwest Asia (SWA) AOR (e.g., OIF and OEF).  Additionally, missions may be combined from other MAJCOM/unified command operations when conducted within the SWA AOR (e.g. HOA).  When combining missions, the overall point value, not the number of missions, will determine if the award criteria have been met.  The number of required missions is waived.

5.7. Applying 0-1 Mission Points to AAMs.  Points from 0-1 missions should be applied to AMs.  However, instances may occur where a member has not earned enough 0-1 mission points for the award of an AM.  In those instances where not enough points are earned and the commander does not reasonably expect the member to have the opportunity to get enough points to earn an AM, use the 0-1 mission points toward an AAM.  For example, a member with four 0-1 missions in support of OEF may not have been able to earn enough points for the award of an AM.  Those 120 points would qualify the member for a basic AAM under the 70% waiver or may be combined with three AAM eligible missions from OIF to earn the other 30 points needed for the award of a subsequent AAM.

5.8. Unacceptable Use of 0-1 Mission Points.  Although leftover points may be used toward an AAM, those points may not be used when it was possible to use them for the award of an AM.  An example of unacceptable use:  a member in OIF flew 20 0-1 missions and earned 300 points.  Instead of recommending the award of one AM, the commander recommends the award of two AAMs.

5.9. Certification.  Certification for AM missions must be directed by competent authority (e.g., fragged in air tasking order (ATO) or directed by command and control) in support of USAFCENT operations (to include OEF, OIF, and Combined Joint Task Force HORN OF AFRICA (CJTF-HOA)).  Completion of required missions does not, in itself, justify award of the AM.  Members must meet or exceed the standards normally expected of professional airmen. The expeditionary operations group commander must recommend the member.  Operations Group/Wing Commanders will ensure each mission considered for medal recognition meets the spirit and intent of AFI 36-2803.  Certification is documented on the USAFCENT Form 1, (attachment 6). 

5.10. AMC Criteria:  The following guidance is provided to help clarify criteria/documentation for sustained AMs for AMC aircraft supporting OEF, OIF, and CJTF HOA.  A fragged mission is considered one (1) mission, no matter how many legs.  Multiple air-land sorties could be flown in one day and still be fragged on the original mission, whether it is a de-positioning or positioning leg.  The following examples clarify/define what does or does not constitute/count as a single AMC mission applied towards AM credit for OEF:
· A mission entering and departing the AOR (no matter the number of legs) is one mission.  A mission that off-loads gas in the AOR counts as one mission.

· A mission that flies multiple legs within the AOR constitutes one mission.

· A mission on a training sortie does not count.

· A mission where a MWS supporting the AOR by airlifting supplies, not entering the AOR, does not count.

· A mission that off loads gas to a receiver that is destined for the AOR, does not count.

· No more than one mission per day in the AOR can be logged. 

5.11. 70% Waiver Rule.  Individuals who have not completed missions/points requirements for the basic AM or AAM may still be submitted for the decoration under the 70% waiver rule provided individual departed AOR or hostilities ended prior to meeting those minimums.  Individuals listed as Killed/Missing/Wounded In Action automatically qualify.  (Waived missions/points must be completed before 1 OLC can be awarded.  

5.12. Subsequent Decorations (Oak Leaf Clusters).  Oak Leaf Clusters (OLC) must be based upon 100% completion of missions/points requirements.  If basic award was authorized using the 70% waiver criteria, 1 OLC must include the balance of missions/points waived for the basic medal, plus 100%.  Subsequent clusters (2 OLC, etc.) require 100% missions/points completion.

6.  ROTATIONAL AWARD RECOMMENDATON SUBMISSION PROCEDURES

6.1. Submission Requirements.  For rotational personnel, 379 Gp/CCs and Wing Staff Chiefs will provide a Decorations Plan to the AEW/CV at the end of each AEF cycle.  
6.2. AF Form 3994.  AF Form 3994, Recommendation for Decoration Deployment/Contingency Operations.  This form is submitted in lieu of the DÉCOR 6 for Rotational personnel, and is also used for justification purposes (attachment 8 and 9).    

6.3. Package and Assembly Requirements:  In order to streamline the processing at 379 AEW, unless otherwise directed, all recommendations must be packaged, assembled, and submitted in the following manner:  

Contents:
· Two-pocket folder.  (Place only one individual decoration recommendation per folder unless submitting a group award)

· Proposed citation on bond paper

· Handwritten note from the member’s squadron commander or Wing Staff Chief
· Copy of LOE

· Printout of members currently held awards (from Virtual MPF or AMS) for purposes of verification of decorations and OLCs

· USAFCENT Form 1 (for AM and AAM)

· Disk – computer disk with citation saved in Microsoft word .doc format and AF Form 3994.  Label disk with member’s last name and the citation file name (e.g., SMITH, MSM4467)

· AF Form 3994 
· 379 AEW Decorations Checklist filled out (Attachment 7)
Package Assembly:

Left Side of Package






Right Side of Package
Handwritten note from member’s squadron commander

Proposed Citation

AF IMT 3994






AF IMT 77 Letter of Evaluation 

Floppy disk 

Print out of awards from VMPF or AMS
6.4. Group Recommendations.  A single act or achievement will be processed as one package at the same time.  Package individually as outlined above, then group together in an envelope, or other package) and clearly mark as “GROUP SUBMISSION”.
6.5. Submitting/Endorsing Recommendations.  A recommendation for the AFCM must be endorsed by the appropriate deployed chain of command and forwarded to the Group/CC for approval.  

6.6. Special Provisions for Sustained Flight AM and AAMs ONLY.  The home station chain of command may initiate and sign the AF Form 3994 for individuals who deployed.  However, the Group Commander or equivalent must endorse such recommendations and they are still processed by the UDPU.  This exception to policy is designed to allow commanders to verify flight records at home station when necessary.

7.  PERMANENT PARTY AWARD RECOMMENDATON SUBMISSION PROCEDURES

7.1. Submission Requirements.  Individual award recommendation packages must be submitted for permanent party prior to member's PCS departure. Award recommendation packages must be submitted 45-60 days prior to member's departure date if local presentation is desired.  This is usually for commanders’ presentation at a Change of Command.

7.2. Package and Assembly Requirements:  All recommendations must be packaged, assembled and submitted in the following manner:

Content:
· Two-pocket folder  

· Handwritten note from the member’s squadron commander

· Recommendation for decoration justification – DECOR 6 (attachment 12)

· Proposed citation on bond paper

· USAFCENT Form 1 (for AM and AAM)

· Disk – computer disk with citation saved in word.doc format.  Label disk with member’s last name and the citation file name (e.g., SMITH, MSM4467)

Package Assembly:

Left Side of Package






Right Side of Package
Handwritten note from the member’s squadron commander

Proposed Citation

DÉCOR 6







All EPRs written throughout the citation period.  

Floppy disk 

8.  Downgraded packages

8.1. Resubmitting Options.  When a package submitted is downgraded, the package can be resubmitted as a lesser award, or the package can be sent back for reconsideration.  If resubmitted as a lesser award, ensure the original package is included (AFI 36-2803, para 3.3.8).  If resubmitted for reconsideration at its present award level, additional justification in memorandum format, not to exceed one page in length is required along with the original package. The originator has 1 year from the date of the approval authority’s decision to resubmit the package. If it is disapproved a second time, the decision is final.

Attachment 1

CITATION RULES AND DO’s/DON’Ts

1. Preparing the citation.  The citation must agree with the AF IMT 3994/DECOR 6 as to the date of the act, the inclusive dates of the achievement or service, duty position, and assignment of the person.  Use only one set of "from" and "to" dates.  If the person had more than one duty title, list all titles, and one set of dates to cover all titles.  

2. Citations are prepared on 8 1/2 x 11 inch plain bond paper.  

3. The opening sentence must identify the award by grade, name, branch of service, duty title, duty assignment, and location.  For compound grade titles, such as First Lieutenant, Chief Warrant Officer Four, Staff Sergeant, and so on, spell out the complete grade title in the opening sentence.  Then, use the short title in the balance of the citation.  Example: Lieutenant, Petty Officer, Sergeant, etc.

4. The citation is a short description of the act, achievement, or service for which the award is being presented.  Be specific on facts.  Avoid needless adjectives and job descriptions.  THE CITATION MUST BE UNCLASSIFIED.

5. No abbreviations of any kind, i.e., %, ACC, NCOIC, slash marks, etc., except for Jr., Sr., II, and III, in the heading and opening sentence.  

6. The use of commonly identified code names is acceptable in a citation, i.e. RED FLAG, etc. 

7. Center the top headings on the page.  The narrative portion of the citation will be justified.

8. See attachments and USAFCENT website (https://wwwmil.USAFCENT.af.mil/9afcmd/Home.htm) for decoration templates, forms, and examples.

9. Use the mandatory opening and closing sentences listed below.

The narrative is a short description of the act, achievement, or service. Be specific on facts.

10. In citation for "retirement awards" use the word "long and" (closing sentence) only for 30 years or more of service. Closing sentence for retiring Air National Guard members not on EAD will read:  "The singularly distinctive accomplishments of ______ reflect credit (great credit) on (himself) (herself), the ANG, and the United States Air Force.” Figure service of 30 years using TMSD or TAFMSD.

11. Numeric designators of units should read 3d Space Wing, 4th Space Wing, and so on.

12. Use Times New Roman (TMS RMN) 10 to 12 point font.

13. Don’t - change the format of the citation (margins) in order to fit the wording.  It must fit the provided format.

14. Do - Use active voice.

15. Do - say somebody did something, say how well, and state the effect of the deed.

16. Do - use phrases like over 1,700 sorties per month, or more than 6,000 for the total tour.  Do not use exact sortie figures, bomb numbers, or personnel; that is classified.
17. Do – use full rank title only in the opening sentence and reduced title thereafter i.e. Technical Sergeant Joe F. Snuffy… later… Sergeant Snuffy….

18. Don’t – put days and months on separate lines.  Months and years may be separated.

19. Don’t - end a sentence with a number, such as: 379th, 200, etc.  Use spaces <shift><enter> just before the number to ensure it goes to the next line.

20. Don’t use EPR/LOE-type bullet statements.  The award should flow.

21. Do – use transitions: Additionally, Sergeant Snuffy … In Addition, Sergeant Snuffy … Moreover, he … Lastly, she….

22. Do – ensure that the duty title and inclusive dates on the citation and narrative (if applicable) agree with the title and inclusive dates on the DECOR 6 or AF Form 3994.

23. Do - use a comma to separate three or more words in a series i.e. Airman Snuffy’s motivation, dedication, and professionalism….

24. Do – ensure that Inspection ratings on citations are in single quotations and begin with capital letter.  ‘Excellent’

25. Do – use double quotations on exact quotes;   The Air Force Chief of Staff stated, “Engineers built….”

26. Do – ensure that numbers 1 through 9 are spelled out, except when dealing with time and 

percentages (i.e. one pen, two folders, 10 folders, 11 pens, 8 o'clock, 36 hours, 5 days, 1 week, 6 percent).  Unless several numbers are in the same sentence: 18 personnel, utilizing only 2 cranes, built 27 shelters…

27. Don’t - highlight or bold anything in the citation.

28. Do - use a comma if a number is 1,000 or larger.

29. Do – ensure that all Navy ship names are in upper case i.e. USS JOHN F. KENNEDY.

30. Do – ensure that the word “percent” is spelled out, not %.

31. Don’t- use the dollar sign in an abbreviation; $12 million or $500 should be 12-million dollars or five hundred dollars. 

32. Don’t – use K for thousands or M for millions, etc. (Spell it out – 36-million liters, 36-million dollars, 120,000 dollars or 120 thousand dollars)

33. Do - Use hyphens for description numbers: … 36-million dollar project …. 

34. Don’t - use code names or call signs in citations.

35. Do - write it so that it can be understood by the target audience.

36. Don’t - use functional specific terms.

37. Do - use simple words and phrases – see pages 81-88 of AFH 33-337 “The Tongue and Quill” dated 1 August 2004 for a word list to choose from.

Attachment 2

AIR MEDAL GENERAL GUIDANCE

The following criteria will be applied when recommending aircrew members for the award of the AM for sustained flying activity in support of Operation “X”/USAFCENT mission.  Completion of the required number of missions/points doesn’t, in itself, justify the award.  In order to be awarded the AM, members must meet or exceed the standards normally expected of professional airmen, and wing and operations group commanders will ensure each mission considered for medal recognition meets the spirit and intent of AFI 36-2803

1. Total number of points accumulated from missions flown must equal 300 points.

2. Basic award may be granted with 70% completion of the medal requirement (70% = 210 points).  If the basic award was made based on 70% waiver rule, then 100% completion of basic medal requirements is required before subsequent medals can be awarded (i.e., 1 OLC will = 130% to qualify).

AERIAL ACHIEVEMENT MEDAL GUIDANCE

The following criteria will be applied when recommending aircrew members for the award of the AAM for sustained flying activity in support of Operation “X”/USAFCENT mission.  Completion of the required number of missions/points does not, in itself, justify the award.  In order to be awarded the AAM, members must meet or exceed the standards normally expected of professional airmen, wing and operations group commanders will ensure each mission considered for medal recognition meets the spirit and intent of AFI 36-2803.

1. Total number of points accumulated from missions flown must equal 150 points.

2. Basic award may be granted with 70% completion of medal requirements.  If the basic award was made based on 70% waiver rule, then 100% completion of basic medal requirements is required before subsequent awards can be awarded (i.e., 1 OLC will = 130% to qualify).

3. Fighter aircrews (F-15C, F-15E, F-117, F-16CG, F-16CJ, EA-6B, A-10, and U-2) – must be combat/combat support (0-1/0-2) or training missions (A7L).

4. Transport (C-130, C-21) – must be operational/combat support missions flown within the AOR boundaries.

5. MEDEVAC aircrew (C-130, C-141) – must have actual patients on board.

6. Rescue aircrews (HC-130, UH-60/HH-60, MC-130) – must be operational reconnaissance/combat support (0-9/0-2) or USAFCENT/DO-tasked missions.  Examples are combat search and rescue and low-level training including low level NVG and aerial refueling operations.

7. RC-135, E-3, E-8, KC-135, KC-10, EC-130, RQ-1B, RQ-4 – must be operational/combat support missions flown within the AOR boundaries.

AM/AAM Eligibility Criteria for Operation ENDURING FREEDOM (14 Apr 03 - TBD)

	AM/AAM Eligibility Criteria For:
	Operation ENDURING FREEDOM (15 Apr 03 – TBD) (See notes 1, 2, 4 & 5)

	Section 1.1 DECORATION
	AIRCRAFT

TYPE
	REQUIRED

MISSIONS
	70% WAIVER

for Basic 
	REMARKS

	AIR MEDAL (AM)

Basic criteria:

1.  Mission was flown in support of OEF as directed by the ATO or USAFCENT command authority; and

2.  Mission symbol was logged as O-1 (combat); and

3.  Mission entered Afghani airspace.
	ALL

AIRCRAFT
	20

(300 points)
	14

(210 points)
	Each AM eligible mission has 15 points value.  Can be applied towards an AM or AAM.

(See note 6)

	

	AERIAL ACHIEVEMENT MEDAL (AAM)

Basic criteria:

1.  Mission was flown in support of OEF as directed by the ATO or USAFCENT command authority; and

2.  Mission symbol was logged as required for credit by this instruction; and

3.  Mission did not enter Afghani airspace.
	ATTACK

FIGHTERS

BOMBERS


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	AC-130

HC-130

MC-130


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	MH-47

MH-53

HH-60

UH-60


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	U-2


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	E-3

E-8

EC-130

OC-135

RC-135

MQ/RQ-1

RQ-4


	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	KC-10

KC-135


	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	C-5/C-12/C-17

C-20/C-21/C-22

C-32/C-37/C-38

C-141/C130

VC-25/VC-137


	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	C-130/C-9

MEDEVAC

(See note 5)
	15

(150 points)
	10.5

(See note 3)

(105 points)
	Must have patients on board to qualify as MEDEVAC.  Each AAM eligible mission has 10 points value.

	
	C-141

MEDEVAC

C-17

MEDEVAC

(See note 5)
	15

(150 points)
	10.5

(See note 3)

(105 points)
	Must have patients on board to qualify as MEDEVAC.  Each AAM eligible mission has 10 points value.


Notes:  

1.  If basic award is authorized using 70% waiver criteria, subsequent award (1st OLC) must have 130% of required missions/points annotated.  Additional awards (2nd OLC, etc) require 100%.

2.  Mission must be an operational/combat support mission flown within AOR boundaries.  Flight time must be logged as combat or combat support, as appropriate.  Training missions and OCF/FCF flights do not count toward an AM or AAM.

3.  Round decimals to next highest number to meet minimum point requirement (i.e. 10.5 to 11).

4.  All crewmembers are equally considered and eligible for recognition.  For UAVs, this includes LRE and MCE pilots and sensor operators.

5.  Mission must transport actual patients to qualify as MEDEVAC.

6.  UAV crews (RQ-1B, MQ-1B, RQ-4) are not authorized award of the Air Medal.
AM/AAM Eligibility Criteria for Operation IRAQI FREEDOM (15 Jun 03 – TBD)
	AM/AAM Eligibility Criteria For:
	Operation IRAQI FREEDOM (15 Jun 03 - TBD) (See notes 1, 2, 4 & 5)

	Section 1.2 DECORATION
	AIRCRAFT

TYPE
	REQUIRED

MISSIONS
	70% WAIVER

for Basic 
	REMARKS

	AIR MEDAL (AM)

Basic criteria:

1.  Mission was flown in support of OIF as directed by the ATO or USAFCENT command authority; and

2.  Mission symbol was logged as O-1 (combat); and

3.  Mission entered Iraqi airspace.
	ALL

AIRCRAFT
	20

(300 points)
	14

(210 points)
	Each AM eligible mission has 15 points value.  Can be applied towards an AM or AAM.

(See note 6)

	

	AERIAL ACHIEVEMENT MEDAL (AAM)

Basic criteria:

1.  Mission was flown in support of OIF as directed by the ATO or USAFCENT command authority; and

2.  Mission symbol was logged as required for credit by this instruction; and

3.  Mission did not enter Iraqi airspace.
	ATTACK

FIGHTERS

BOMBERS


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	AC-130

HC-130

MC-130


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	MH-47

MH-53

HH-60

UH-60


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	U-2


	15

 (150 points)
	10.5

(See note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	E-3

E-8

EC-130

OC-135

RC-135

MQ/RQ-1

RQ-4


	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	KC-10

KC-135


	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	C-5/C-12/C-17

C-20/C-21/C-22

C-32/C-37/C-38

C-141/C130

VC-25/VC-137


	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	C-130/C-9

MEDEVAC
	15

(150 points)
	10.5

(See note 3)

(105 points)
	Must have patients on board to qualify as MEDEVAC.  Each AAM eligible mission has 10 points value.

	
	C-141

MEDEVAC

C-17

MEDEVAC
	15

(150 points)
	10.5

(See note 3)

(105 points)
	Must have patients on board to qualify as MEDEVAC.  Each AAM eligible mission has 10 points value.


Notes:  

1.  If basic award is authorized using 70% waiver criteria, subsequent award (1st OLC) must have 130% of required missions/points annotated.  Additional awards (2nd OLC, etc) require 100%.

2.  Mission must be an operational/combat support mission flown within AOR boundaries.  Flight time must be logged as combat or combat support, as appropriate.  Training missions and OCF/FCF flights do not count toward an AM or AAM.

3.  Round decimals to next highest number to meet minimum point requirement (i.e. 10.5 to 11).

4.  All crewmembers are equally considered and eligible for recognition.  For UAVs, this includes LRE and MCE pilots and sensor operators.

5.  Mission must transport actual patients to qualify as MEDEVAC.

6.  UAV crews (RQ-1B, MQ-1B, RQ-4) are not authorized award of the Air Medal.




Brought to you by: AFMentor.com and AFWriting.com
AM/AAM Eligibility Criteria for Operations in the Horn of Africa
	AM/AAM Eligibility Criteria For:
	Operations in the Horn of Africa (See notes 1, 2, 4 & 5)

	Section 1.3 DECORATION
	AIRCRAFT

TYPE
	REQUIRED

MISSIONS
	70% WAIVER

for Basic 
	REMARKS

	AIR MEDAL (AM)

Basic criteria:

1.  Mission was flown in support of JTF-HOA as directed by the ATO or USAFCENT command authority; and

2.  Mission symbol was logged as O-1 (combat);

3.  Mission entered the airspace of Yemen, Ethiopia, Eritrea, Somalia or Djibouti.
	ALL

AIRCRAFT
	20

(300 points)
	14

(210 points)
	Each AM eligible mission has 15 points value.  Can be applied towards an AM or AAM.

(See note 6)

	

	AERIAL ACHIEVEMENT MEDAL (AAM)

Basic criteria:

1.  Mission was flown in support of JTF-HOA as directed by the ATO or USAFCENT command authority; and

2.  Mission symbol was logged as required for credit by this instruction.

3.  Mission did not enter the airspace of Yemen, Ethiopia, Eritrea, Somalia or Djibouti.


	ATTACK

FIGHTERS

BOMBERS
	15

(150 points)
	10.5

(see note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	AC-130

HC-130

MC-130
	15

(150 points)
	10.5

(see note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	MH-47

MH-53

HH-60

UH-60
	15

(150 points)
	10.5

(see note 3)

(105 points)
	Each AAM eligible mission has 10 points value.

	
	U-2
	15

(150 points)
	10.5

(105 points)
	Each AAM eligible mission has 10 points value.

	
	E-3

E-8

EC-130

OC-135

RC-135

MQ/RQ-1

RQ-4
	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	KC-10

KC-135
	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	C-5/C-12/C-17

C-20/C-21/C-22

C-32/C-37/C-38

C-141/C130

VC-25/VC-137
	20

(150 points)
	14

(105 points)
	Each AAM eligible mission has 7.5 points value.

	
	C-130/C-9

MEDEVAC
	15

(150 points)
	10.5

(see note 3)

(105 points)
	Must have patients on board to qualify as MEDEVAC.  Each AAM eligible mission has 10 points value.

	
	C-141

MEDEVAC

C-17

MEDEVAC
	15

(150 points)
	10.5

(see note 3)
(105 points)
	Must have patients on board to qualify as MEDEVAC.  Each AAM eligible mission has 10 points value.


Notes:
1. If basic award is authorized using 70% waiver criteria, subsequent award (1st OLC) must have 130% of required missions/points annotated.  Additional awards (2nd OLC, etc) require 100%.

2. Mission must be an operational/combat support mission flown within AOR boundaries.  Flight time must be logged as combat or combat support, as appropriate.  Training missions and OCF/FCF flights do not count toward an AM or AAM.

3. Round decimals to next highest number to meet minimum point requirement (i.e. 10.5 to 11).

4. All crewmembers are equally considered and eligible for recognition.  For UAVs, this includes LRE and MCE pilots and sensor operators.

5. Mission must transport actual patients to qualify as MEDEVAC.

6. UAV crews (RQ-1B, MQ-1B, RQ-4) are not authorized award of the Air Medal.
Attachment 3

DECOR 6
PERSONAL DATA – PRIVACY ACT OF 1974

SUSPENSE:  00 DEC 00

DET 1 9 AIR FORCE AF

PRINCE SULTAN AB APT SAUDI  09882500

REPLY TO ATTN OF:  CAREER ENHANCEMENTS

SUBJECT:  RECOMMENDATOIN FOR DECORATON –

                  TSGT SUNFFY, ROULPH L – 123-45-6789      (INDIVIDULAL BEING SUBMITTED)

TO:  DET 1 9 AIR FORCE AF/CC

        ATTN:  LTC QUE, BAR B     (INDIVIDUALS SUPERVISOR)

IF YOU SUBMIT A DECORATION RECOMMENDATION O THE TSGT SNUFFY, ROULPH L, RETURN THIS 

FORM, THE CITATION AND THE NARRIATIVE BY 00 DEC 0000.  IF YOU DO NOT PLAN TO 

RECOMMEND A DECORATION, PLEASE COMPLETE ITEM 8, OBTAIN YOUR COMMANDER’S 

INDORSEMENT AND RETURN THIS FORM TO BY____________________ IF YOU NEED 

ASSISTANCE, PLEASE REFER TO AFI 36-2803 OR CONTACT THE MPF CAREER 

ENHANCEMENT, EXT:  

1st IND, DET 1 9 AIR FORCE AF/CC                 _____________________(DATE)

TO:  CAREER ENHANCEMENTS

1.  I RECOMMEND AWARD OF:

A.  DECORATION:

(MUST FILL IN)

B:  CLUSTER  (MUST FILL IN)
C.  INCLUSIVES DATES:  (MUST FILL IN)
D. HEROISM, OUTSTNDING ACHIEVEMENT, MERITORIOUS SVC, ACT OF COURAGE (MUST CIRCLE)
E. RET, SEP, PCS, PCA, EXT TOUR, POSTHMS, ACH, HEROISM, ACT OF COURAGE (MUST CIRCLE)
F. IF APPROVED, PRESENTATION DATE DESIRED:     (IF DESIRED – add date) 

G. IF APPROVED, FORWARD AWARD ELEMENT TO:    

1 MSS/AWARDS & DECORATIONS SECTION

45 NEALEY AVE SUITE 223

LANGLEY AFB VA 23665-2096

H.  NEXT DUTY ASSIGNMENT OR FUTURE ADDRESS (RET OR SEP):

1 MSS/LE1CFTM2

LANGLEY AFB VA 23665-2096

2. UNIT, STATION OF ASSIGNMENT AND GRADE AT TIME OF ACT, ACHIEVEMENT OR SERVICE (IF ITEM A, B, OR C IS DIFFERENT, CORRECT IN TIEM D, E AND F):

A.  DET 1 9AIR FORCE AF                             /   D.

      SP1CFMXN

B.  PRINCE SULTAN AB



E.

C.  TSGT





F.

PERSONAL DATA – PRIVACY ACT OF 1974




TSGT SNUFFY, ROUDOLPH L.




FR123-45-6789

3. IF POSTIHMUS, OR RECOMMENDEE IS MISSING IN ACTION OR PRISIONER O WAR, 

GIVE NAME, RELATION AND ADDRESS OF NEXT OF KIN:

4. ARE OTHERS BEING RECOMMENDAED FOR SAME ACT/SERVICE? YES/NO, IF YES, ATTACH

OTHER RECOMMENDATOINS TO THIS PACKAGE, EXPLAIN ANY DELAYS, DATE RECOMMENDATION 

WILL BE FORWRDED AND IDENTIFY OTHERS BY GRADE, NAME, SSAN, PRESENT ORGANIZAITION, STATION AND DECORATIONS RECOMMENDATION. ( MUST CIRCLE YES OR NO 
5. CURRENT DUTY TITLE:  PROGRAM SECURITY MANAGER

DATE OF CURRENT ASGMNT:  00 DEC 0000 DAFSC:
3309

UNIT OF ASSIGNMENT:  DET 1 9 AIR FORCE AF

INSTALLATION OF ASGMNT:  PRINCE SULTAN AB APT SAUDI 098825000

EFF DATE OF PROMOTION:  0 FEB 0000

DATE ARRIVED STATION:  00 JAN 0000 ( FROM DATE ON CITATION
PROJ DEARTURE DATE:  00 DEC 0000

RNLTD:  00 JAN 0001

DATE OF SEPARATION:  00 DEC 0050

TAFMSD:  00 JAN 0000

RET-DEP-EFF-DATE-PROJ:


PAY DATE 00 JAN 0000

COMPONENT; regular



UIF:  NO

EPR DATA:  5B-00 JAN 000
5B-00 JAN0000

5B-00 JAN0000

6. DECORATION HISTORY:

CLOSE 
ISSUING
ORDER
ORDER
DÉCOR

DECORATION

NUMBER
DATE

HQS

NUMBER
DATE
CONDITION

NONE

7. BY VIRTUE OF SIGNING THE ATTACHED NARRATIVE/JUSTIFICATON, I CERTIFY THE 

MEMBER’S SERVICE DURING THE PERIOD OF HIS RECOMMENDATION HAS BEEN HONORABLE 

AND THE ATTACHED CITATION IS UNCLASSIFIED.  NO PREVIOUS AWARD HAS BEEN MADE TO 

MEMBER FOR THE ACT, ACHIEVEMENT OR SERVICE DESCRIBED.

ATTACHMENT

1. NARRATIVE 

2. CITATION

8. I HAVE PERSONALLY REVIEWED THE MEMBER’S PIF.  I (CIRCLE ONE) RECOMMEND / DO NOT RECOMMEND MEMBER FOR A DECORATION

(BOTH MUST SIGN) (IF THE COMMANDER IS THE SUPERVISOR, PLEASE INTIAL SUPERVISOR BLOCK AND SIGN IN THE COMMANDER’S BLOCK)

________________________________


______________________________________

SUPERVISOR/DATE                                


COMMANDER/DATE 


Attachment 4

COMMONLY USED WORDS AND PHRASES

active duty

Arabian Gulf

Area of Operations
Airborne Warning and Control Systems

Al Qaeda

antiaircraft

area of responsibility

Air Tasking Order  

Airlift Coordination Cell

Arabian Peninsula

Armed Forces

aid-in-kind

attention to detail

around-the-clock

beddown

build up

Carrier Battle Group

Contingency Theater Automated Planning System

Coalition

Coalition sorties

Coalition fighter assets

Coalition partners

Coalition Forces

command-directed

Command and Control Information Processing System

Combined Air Operations Center

Commander-in-Chief, …….

Congressionally

closed circuit television system

counter-air

crew rest

“can-do” attitude

decision-maker

directorates

demarche

drawdown

downtown

Exercise CARMEN MIRANDA

error-free changes

easy-to-read

flag-level

flight line

French Air Force

forward-deployed

Guidance, Apportionment, and Targeting Shop

“go-to-guy”

Global Command and Control System

ground-based

handpicked

high-quality

Horn of Africa or Combined Joint Task Force HORN OF AFRICA

in-processing

integrated air defense system

incident-free

in-depth continuity binders

job-qualifying

Joint Task Force Commander and senior staff

Joint Task Force-Southwest Asia (do not separate Force-Southwest)

Joint Chiefs of Staff

Joint Task Force Commander

Joint Maritime Operations

joint directed attack munitions
log-on

long-term

long-range

long-standing

Ministry of Defense and Aviation Multifaceted

mishap-free

multinational

Memorandum of Agreement

multi-tasking

mission-capable

mission-critical

much-needed

Mobile Targeting Cell

National Command Authority

Noncommissioned Officer in Charge 

“no-fly” zone

“no gap”

no-fail

no-notice

non-flying

nuclear, biological, chemical warning

ongoing

Operation IRAQI FREEDOM (capitalize names of operations)

“One Team, One Fight”

on-scene

on-station

on-time

Personnel Support for Contingency Operations

post-strike 

pre-scheduled aircraft

problem-solving

precision-guided

real-time

real-world

re-established

rekeyed

Reserve

response action sorties

resupply 

Royal Air Force

Royal Australian Air Force

Royal Saudi Air Force

self-training

southern Iraq

stand-up

short-notice

Southwest Asia theater

state-of-the-art

single-handedly

stand-off land attack missile-expanded response

surface-to-air missile 

‘take-charge’ attitude

targeteers

turn-in

time-sensitive

trouble-free

time-critical

theater versus theatre

theater battle management system

top-notch

United States Central Command United States United States Central Air Forces-Forward

United Nations Security Council resolutions 

United States Embassy, Doha, Qatar

United Nations and United Nations-mandated

up-to-date

war-fighter

weapons of mass destruction

war reserve material

Attachment 5
  USAFCENT FORM 1 (Example)
	AIR MEDAL (AM) AND AERIAL ACHIEVEMENT MEDAL (AAM)
MISSION INFORMATION – JUSTIFICATION SHEET
	1.  DATE:

	2.  AWARD:   FORMCHECKBOX 
AM     FORMCHECKBOX 
AAM
	3.   FORMCHECKBOX 
BASIC   FORMCHECKBOX 
OLC: _3_
	4.  70% waiver for Basic?   FORMCHECKBOX 
YES    FORMCHECKBOX 
NO

	5.  NAME (Last, First, Middle Initial)

DOE, JOHN L.
	6.  RANK/GRADE

Maj/O-4
	7.  SSAN 

000-00-0000
	8.  TYPE AIRCRAFT

F-16CG

	Article II. 9.  ELIGIBLE MISSION INFORMATION

	OPERATION
	DATE OF MISSION
	MISSION NUMBER
	MISSION SYMBOL
	DURATION
	REMARKS
	POINTS

	OIF
	20 Feb 04
	I6433
	P8JC
	6.8
	
	15

	OIF
	28 Feb 04
	I6435
	P8JC
	6.0
	
	15

	OIF
	2 Mar 04
	I6435
	P8JC
	6.7
	
	15

	OIF
	6 Mar 04
	I6435
	P8JC
	5.9
	
	15

	OIF
	10 Mar 04
	I6421
	P8JC
	9.0
	
	15

	OIF
	13 Mar 04
	I6435
	P8JC
	5.6
	
	15

	OIF
	17 Mar 04
	I6433
	P8JC
	6.1
	
	15

	OIF
	12 Apr 04
	I6433
	P8JC
	5.7
	
	15

	OIF
	14 Apr 04
	I6433
	P8JC
	5.7
	
	15

	OIF
	21 Apr 04
	I6435
	P8JC
	6.6
	
	15

	OIF
	24 Apr 04
	I6435
	P8JC
	7.5
	
	15

	OIF
	28 Apr 04
	I6435
	P8JC
	6.5
	
	15

	OIF
	1 May 04
	I6435
	P8JC
	7.7
	
	15

	OIF
	5 May 04
	I6435
	P8JC
	6.4
	
	15

	OIF
	8 May 04
	I6433
	P8JC
	6.5
	
	15

	OIF
	12 May 04
	I6433
	Q8JC
	6.4
	
	15

	OIF 
	15 May 04
	I6433
	Q8JC
	5.8
	
	15

	OIF
	19 May 04
	I6433
	Q8JC
	7.1
	
	15

	OIF
	22 May 04
	I6433
	Q8JC
	6.0
	
	15

	OIF
	26 May 04
	I6433
	Q8JC
	7.0
	
	15

	
	
	
	
	
	
	300

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	TOTAL POINTS:
	300

	CERTIFICATION

	10.

I CERTIFY THAT THE INFORMATION ON THIS FORM IS CORRECT.
	APPLICANT SIGNATURE:



	11.

MEMBER MEETS THE ELIGIBILITY CRITERIA/HAS COMPLETED REQUIRED OPERATIONAL MISSIONS IN SUPPORT OF OPERATION “X” AND IS ELIGIBLE AND RECOMMENDED FOR AWARD OF THE MEDAL INDICATED FOR SUSTAINED OPERATIONAL ACTIVITIES.
	OPERATIONS OFFICER OR SQUADRON COMMANDER SIGNATURE:

	12.

 FORMCHECKBOX 
CONCUR                     FORMCHECKBOX 
DO NOT CONCUR
	AEG/CC OR OG/CC SIGNATURE:


USAFCENT FORM 1, 20 June 2003 V3 (Computer Generated) (Previous Versions Obsolete)
Detailed Instructions for Completing USAFCENT Form 1, Air Medal and Aerial Achievement Medal, Mission Information – Justification Sheet (See note 1).
	L

I

N

E
	A
	B

	
	To Complete
	

	
	ITEM
	Instructions

	1
	DATE
	Enter the date the form is completed.

	2
	AWARD:  AM or AAM
	Check the appropriate block for AM or AAM.

	3
	BASIC or OLC:  
	Check the appropriate block, Basic or OLC; if OLC, enter number (e.g.,  [X] OLC:  3 = 3rd Oak Leaf Cluster).

	4
	* 70% rule waiver for Basic?  

YES or NO
	Check the appropriate block.  See paras 4.7 and 4.8. 

	5
	NAME (Last, First, Middle Initial)
	Enter last name, first name, MI, and Jr., Sr., etc.  The name may be all upper case or a combination of upper and lower case.

	6
	RANK/GRADE
	Enter appropriate rank or grade.  Use grade on close out date of achievement/decoration.  If the individual is sister service personnel, identify their Service along with the rank (e.g., Capt-USMC).

	7
	SSAN
	Enter SSAN.

	8
	TYPE AIRCRAFT
	Enter the type of aircraft (e.g. F-15C, KC-135R, etc.).

	9
	OPERATION
	Enter the acronym for Operation that the mission was flown in support of (e.g., OSW, OEF, OIF, etc.).

	10
	DATE OF MISSION
	Enter the date the mission was flown.

	11
	MISSION NUMBER
	Enter the mission number.  (See note 2)

	12
	MISSION SYMBOL
	Enter the mission symbol. (See para 4.5.1.1)

	13
	DURATION
	Enter in hours/minutes format (e.g., 3.5).

	14
	** REMARKS
	Enter appropriate remarks.  If the aircraft flown is different from assigned aircraft, enter the aircraft type.  For mission symbols other than O1 or O2, annotate if “combat” or “combat support” time.

	15
	POINTS
	Enter mission point value.  Refer to Tables 4.1-4.7.

	16
	TOTAL POINTS
	Enter the total number of qualifying points.

	17
	APPLICANT SIGNATURE
	Applicant/member signs in this block to certify that the information on the form is correct.

	18
	OPERATIONS OFFICER OR OPS SQ/CC SIGNATURE
	See Para 4.7.  Type/stamp signature block.

	19
	[   ] CONCUR or [   ] DO NOT CONCUR
	AEG/CC or EOG/CC marks the appropriate block to indicate concurrence or non-concurrence.  

	20
	AEG/CC OR OG/CC SIGNATURE
	See Para 4.7.  AEG/CC or EOG/CC signs in this block to indicate concurrence or non-concurrence.  Type/stamp signature block.


Notes:  

1.  If the individual is a foreign national, complete this form to the best of your ability and see Chapter 7 of the USCENATF Decoration Guide for further guidance.

2.  Mission number will be documented on the USAFCENT Form 1, which will best enable the certifying officials signing the form to verify mission eligibility towards the award.
 Attachment 6

Decoration Templates 

Air Force Achievement Medal

(INSERT OLC HERE)

SENIOR AIRMAN JOHN H. DOE

MERITORIOUS SERVICE (or OUTSTANDING ACHIEVEMENT)
1 SEPTEMBER 2001 TO 30 DECEMBER 2001

MANDATORY OPENING SENTENCE (SAMPLE):

Senior Airman John Doe distinguished himself by meritorious service (or outstanding achievement) as Paralegal, Office of the Staff Judge Advocate, 379th Air Expeditionary Wing, Al Udeid Air Base, Qatar.   
MANDATORY CLOSING SENTENCE (SAMPLE):
The distinctive accomplishments of Airman Doe reflect credit upon himself and the United States Air Force.
NOTES:

1.  Must use Times New Roman 10 to 12 point font
2.  Text must fit (without touching) between the words “ACCOMPLISHMENTS” and “GIVEN UNDER MY HAND”.

3.  No more than 13 lines when using 10 Pt Font for the AFAM. 

Copy/paste onto a Word document to use as template.
Air Force Commendation Medal

(INSERT OAK LEAF CLUSTER HERE)

TECHNICAL SERGEANT JOHN H DOE

MERITORIOUS SERVICE (or OUTSTANDING ACHIEVEMENT)
14 JANUARY 1991 TO 16 MAY 1991

MANDATORY OPENING SENTENCE (SAMPLE):

Technical Sergeant John H. Doe distinguished himself by meritorious service (or outstanding achievement) as Noncommissioned Officer in Charge, Distinguished Visitor Lodging, Protocol, 379th Air Expeditionary Wing, Al Udeid Air Base, Qatar.  
MANDATORY CLOSING SENTENCE (SAMPLE):
The distinctive accomplishments of Sergeant Doe reflect credit upon himself and the United States Air Force.

NOTES: 
1.  Must use opening/closing sentence as indicated on this template.  Must use Times New Roman 10 to 12 point font.

2.  Text must fit (without touching) between the words “ACCOMPLISHMENTS” and “GIVEN UNDER MY HAND”.

3.  No more than 16 lines when using 10 Pt Font for the AFCM. 

Copy/paste onto a Word document to use as template.

Meritorious Service Medal

(INSERT OLC HERE)

MASTER SERGEANT JOHN H. DOE

MERITORIOUS SERVICE
5 AUGUST 2000 TO 6 AUGUST 2001
MANDATORY OPENING SENTENCE (SAMPLE):

Master Sergeant John H. Doe distinguished himself in the performance of outstanding service to the United States as First Sergeant, 379th Expeditionary Operations Support Squadron, 379th Expeditionary Operations Group, 379th Air Expeditionary Wing, Al Udeid Air Base, Qatar.  
MANDATORY CLOSING SENTENCE:
The singularly distinctive accomplishments of Sergeant Doe reflect great credit upon himself and the United States Air Force.

NOTES:
1.  Must use Times New Roman 10 to 12 point font.

2.  Text must fit (without touching) between the words “ACCOMPLISHMENTS” and “GIVEN UNDER MY HAND”.

3.  No more than 16 lines when using 10 Pt Font for the MSM. 

Copy/paste onto a Word document to use as template.

Air Medals

(INSERT OAK LEAF CLUSTER HERE)

CAPTAIN JOHN S. DOE

      MANDATORY OPENING SENTENCE:

Captain John S. Doe distinguished himself by meritorious achievement while participating in sustained aerial flight as EC-130H Compass Call Aircraft Commander, 43d Expeditionary Electronic Combat Squadron, 31st Expeditionary Operations Group, 31st Air Expeditionary Wing, from 26 March 1999 to     16 May 1999.  During this period,…
       MANDATORY CLOSING SENTENCE:
The professional ability and outstanding aerial accomplishments of Captain Doe reflect great credit 

upon himself and the United States Air Force.

       NOTES:

1.  No more than 10 lines when using 12 Pt Font for the AM

2.  No more than 15 lines when using 10 Pt Font for the AM

3.  Must leave 3-inch margin at the bottom for official seal.

Copy/paste onto a Word document to use as template.

Airman’s Medal 

STAFF SERGEANT JOHN M. DOE

ACT OF HEROISM

9 AUGUST 2002

MANDATORY OPENING SENTENCE:

Staff Sergeant John M. Doe distinguished himself by heroism involving voluntary risk of life (at or near) (location) on (date).

NARRATIVE: 
 On that date, Sergeant Doe rushed to the area where an aircraft crashed on takeoff.  With complete disregard for his own safety, Sergeant Doe, despite the hazard of exploding fuel cells, unhesitatingly entered the flaming aircraft and persevered in his humanitarian efforts until he succeeded in removing one of the injured victims to a place of safety.

MANDATORY CLOSING SENTENCE:
The exemplary courage and heroism displayed by Sergeant Hall reflect great credit upon himself and the United States Air Force.

OR

By his courageous action and humanitarian regard for his fellowman, Sergeant Doe has reflected great credit upon himself and the United States Air Force.

For Posthumous Award: 

The exemplary courage and heroism displayed by Sergeant Doe in the dedication of service to his country reflect great credit upon himself and the United States Air Force.

NOTES:

1.  No more than 10 lines when using 12 Pt Font for the narrative.

2.  No more than 12 lines when using 10 Pt Font for the narrative.

3.  Orientation is portrait.

Copy/paste onto a Word document to use as template.

BRONZE STAR
CITATION TO ACCOMPANY THE AWARD OF

THE BRONZE STAR MEDAL

(INSERT OAK LEAF CLUSTER and/or WITH VALOR HERE)

TO

JOHN S. DOE

MANDATORY OPENING SENTENCE:

Colonel John S. Doe distinguished himself by (heroism) OR (meritorious achievement) as (duty assignment) (while engaged in ground combat against an enemy of the United States) OR (while engaged in ground operations against the enemy) OR (while engaged in ground operations against an opposing armed force) (at or near) (on__________) OR (from ______to ________).

NARRATIVE:


Heroism with V-device – On that date while effecting the rescue of an American helicopter crew shot down behind enemy lines, Sergeant Warren and her patrol were spotted and immediately subjected to enemy action.  Through the application of her exemplary leadership, sound judgment and courage, Sergeant Warren safely led her patrol through the ensuing battle the successful accomplishment of its mission objective.


Achievement:  During this period while exposed to extreme danger from hostile bombing and mortar attacks, Sergeant Warren established and maintained vital long-range communications in support of the United States airlift of United Nations forces to Katanga.

MANDATORY CLOSING SENTENCE:


(Heroism)  By his heroic actions and unselfish dedication to duty, Colonel Doe has reflected great credit upon himself and the United States Air Force.  
OR


The exemplary leadership, personal endeavor, and devotion to duty displayed by Colonel Doe in this responsible position reflect great credit upon himself and the United States Air Force.

POSTHUMOUS AWARD:  


By his heroic actions and unselfish dedication to duty in the service of her country, Colonel Doe has reflected great credit upon himself and the United States Air Force.

NOTES:

1.  No more than 10 lines when using 12 Pt Font for the BSM

2.  No more than 12 lines when using 10 Pt Font for the BSM

3.  Must use opening/closing sentences as indicated in this template.  Must leave 3 inch margin at the bottom for official seal.  Orientation for the citation is landscape.

Copy/paste onto a Word document to use as template.
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