[image: image28.jpg]endorsement within the next two weeks with projected completion date of the desired action, if
applicable.

5. If you have any questions regarding your options, please don’t hesitate to give me a call at
x2218, or our Decorations office at x8741.

/lsigned//
MICHAEL R. SMITH, CAPT, USAF
Commander, Military Personnel Flight

Attachment:
Decoration Submission

1st Ind,
MEMORANDUM FOR 10MSS/DPMPE

I have elected to pursue the following options regarding this decoration (please initial next to
your selection and annotate projected completion date):

For Downgraded Decorations:

Tintend to resubmit the decoration with stronger justification. A one
page additional justification will be forwarded to
10MSS/DPMPE NLT

T accept the downgraded decoration and will forward appropriate
citation to complete downgraded decoration processing. Action will
be submitted to 10MSS/DPMPE NLT k

(Note: If electing this option, downgraded decoration information is
as follows. Medal Cluster J

Tintend to withdraw the decoration completely for possible
submission at a later date.

For Disapproved Decorations:

Iintend to resubmit the decoration with stronger justification.
Action will be forwarded to 10MSS/DPMPE NLT

Acccept the disapproval and take no further action.

Decoration Recommending Official
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INTRODUCTION

It is the responsibility of commanders and supervisors at all levels to recognize outstanding achievement or meritorious service rendered through the submission of an appropriate decoration recommendation for the individual(s) concerned.

It is the responsibility of all commanders and supervisors to meet established suspenses.  Timely recognition is our primary goal. [For additional guidance on processing decorations within the 10 ABW, refer to Air Base Wing Instruction 36-1, OPR/EPR/Decoration Guidance.]  At no time have decorations impacted so heavily on an individual's career or interfaced so extensively with other Air Force programs as they do today.  Delayed award of the decoration impairs gratification and creditability.  No one should go unrecognized because of an administrative oversight, difficulty of submission procedures, or because they are "out-of-sight, out-of-mind."  Support your people by adhering to the decoration submission suspense system.

It is important that all commanders and supervisors are aware of the time involved in the quality control and submission of decorations.  The key to the program is the initiating official.  Specific guidelines that follow will assist you in preparation and processing of decorations.  The suspenses are established at levels to ensure a quality, timely product.  Additionally, initiators of decorations should be constantly alert to changes in AFI 36-2803 (formerly AFR 900-48).  This guide is only an aid in assisting your preparation and is in no way intended to be all encompassing.  You must be familiar with the applicable portions of AFI 36-2803.  Any questions regarding our program can be directed to Career Enhancements, Military Personnel Flight at 333-2595/8743.

The Decoration Submission Suspense System (DSSS) has been in operation since September 1977; however, some confusion still exists.  The objectives of the program are to ensure everyone is considered and submitted in a timely manner.  To meet these objectives, the computer (MilPDS) generates a product called a "DECOR6."  The suspense will automatically be assigned by the computer based on the number of days remaining until the projected retirement, separation or reassignment.  It should be noted that recommendations for outstanding achievement, heroism, or other unprojected actions require the commander or recommending official to ask for a DECOR6 through the unit awards monitor.  Manually ordered Décor 6s are subject to the suspenses outlined in AFI 36-2803.

Unlike evaluation and performance reports, a decoration is submitted before the closeout date.  This is required so that it can be presented before the member retires or separates from service or so that it can be presented under the Pin’em Where You Win’em (PEWE) philosophy.  The idea here is that the individual can receive his/her decoration at the workplace or unit where he/she worked hard to earn this decoration.  Or, if by the individual’s choosing, he/she may request it be presented at their gaining base, however the PEWE suspense must still be met.  Quick processing also allows promotion files to be updated in a timely manner.

The 10th Mission Support Squadron, Military Personnel Flight, Career Enhancement Element, is pleased to provide you this decoration guide.  Its primary purpose is to simplify the decoration processes for inexperienced personnel, but we think that anyone involved in these processes will benefit from this guide.

Our phone number is 333-2595/8743.  If you want to FAX us something, we can be reached at 

333-2547.

Finally, we’ve included only information on the most commonly awarded decorations:  Air Force Achievement, Air Force Commendation Medal, Meritorious Service Medal, and the Legion of Merit.

. 
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PRINT OUT (DECOR6)

Computer-generated DECOR6s must be used unless there is no possible way to obtain one (i.e., the member has separated, retired, is deceased, or is no longer on file in the personnel database).  If the individual has PCS’d and is no longer in the local personnel database, then the DECOR6 must be requested from the current duty station.  

SAMPLE DECOR6 (SEE ATTACHMENT 1)

1.  The DECOR6 must be typed or legibly hand written.
2.  Extreme care must be taken when filling out the DECOR6.  Ensure that your information is correct before annotating or typing.  Neat, legible corrections can be made on the DECOR6.  Use correction tape or white out to cover previous entries.

3.  SUSPENSE - Ensure you meet the suspense date indicated in the upper left hand corner of the DECOR6.  Extensions on suspenses will not be allowed.  The suspense date is established by the computer based on a composite of needs Air Force wide.  The suspense is the date initial package is due to 10 MSS/DPMPE, 30 days for PCS, Extended Tour, and Outstanding Achievement, 60 days for Retirement and Separation. 

4.  DATE - Use the actual day, month and year the recommendation is signed.

5.  TO - PCIII will automatically printout “CAREER ENHANCEMENTS,” otherwise type the unit and office symbol of the approval authority.

6.  DÉCOR 6 Indorsement Statements:  (ITEM-BY-ITEM INSTRUCTIONS) if the individual has been or will be promoted during the inclusive period, make sure this is reflected in the subject line.  If a name change has been submitted, use the official name reflected in the computer on the date of close-out and reflect this change in Item 2.


(ITEM 1A) Spell out the full name of the decoration, i.e., Air Force Commendation Medal.  


(ITEM 1B) Check previous decoration history in paragraph 6 of the DECOR6.  If none, enter "Basic.”  If 01 is listed, the current decoration will be the "First Oak Leaf Cluster.”  If 02 is listed, the current decoration will be the "Second Oak Leaf Cluster,” etc.


(ITEM 1C)  Inclusive dates:


FROM DATE - Ensure the "from" date does not overlap any previous decorations (conditions ext tour/PCS/PCA) listed in Item 6 of the DECOR6.  The "from" date will normally be the date the member arrived on station (DAS).  Exception will be if a member was previously recognized for an "extended tour" or if this causes an overlap as identified above, all other exceptions must be approved by Career Enhancements, Military Personnel Flight.

NOTE 1:  To order a Décor 6, you must go through PC III and order a decoration RIP (not a 

shell) if there is a projected PCS, Ret or Sep, a suspense date will be automatically produced in

MilPDS.  If not, then a suspense date will have to manually input in the (Decoration Suspense)

folder in MilPDS using the above suspense guidance.

NOTE 2:  To properly order a Décor 6 in PC III – 

1.  Military Functional Applications, 

2.  Career enhancements, 

3.  Decorations

4.  Recommend for decorations, SSAN, Dec-Type, and transit.

NOTE 3:  Décor 6s are not being automatically ordered when an assignment is loaded.


TO DATE - See examples below



 --- DECORATIONS FOR RETIREMENT - Last day of active duty.  This is normally the last day of the month except for medical retirements.  Persons on terminal leave are still considered on active duty. (Example:  If the member’s retirement date is 1 Jun then the closeout date will be 31 May)




--- DECORATIONS FOR SEPARATION - Use the actual day of separation from service.




--- DECORATIONS FOR PCS - Use the "projected departure date" as shown in item 6 of the DECOR6; however, if a firm departure date is known it may be used.




--- DECORATIONS FOR PCA - Last day of duty with the losing unit.  Date should correspond to the date on the AF Form 2096 or other transfer document.




--- DECORATIONS FOR EXTENDED TOUR - This must be at least 3 years from DAS, or previous award.  Individual events of achievement/ heroism are excluded.  The closeout date for a decoration based on this provision will be on or after the DECOR6 has been computer generated.  Usually, individuals who receive such awards should not have a projected assignment.




--- POSTHUMOUS DECORATIONS  - Date of Death.




--- DECORATIONS FOR OUTSTANDING ACHIEVEMENT - Ending date of the act or event for which the individual is being recognized.



--- DECORATIONS FOR HEROISM - Ending date of the act or event for which the individual is being recognized.


ITEM 1D) CIRCLE whether the recommendation is based on heroism, outstanding achievement, or meritorious service.  For a complete explanation of these categories refer to AFI 36-2803.

--- DECORATIONS FOR MERITORIOUS SERVICE:A recommendation for doing assigned duties (related tasks) in a superior manner.  Generally, a recommendation for decoration based on meritorious service must be for a completed period of service as marked by reassignment PCS, PCA, retirement, separation, death or extended period of service.  DO NOT confuse the reason for submission with the name of the decoration, i.e., an AF Achievement or an AF Commendation Medal may be submitted for meritorious service.




--- DECORATIONS FOR OUTSTANDING ACHIEVEMENT:  

Recognizes a single specific act or accomplishment separate and distinct from regularly assigned duties, such as successfully completing important projects or upon reaching major milestones of a long-term project or negotiations or accomplishments in a temporary duty (TDY) status.  (A significant project accomplished within regularly assigned duties may meet the criteria). DO NOT USE MILITARY DECORATIONS FOR INCENTIVES OR AS PRIZES IN CONTESTS.

--- DECORATIONS FOR HEROISM:                                                                                                                                                                                                                                                                                                                             Acts of courage, intrepidity, or gallantry.  In most cases this should involve voluntary risk of life.  The facts must demonstrate that the individual performed above and beyond that which would normally have been expected of any other person in the same situation.  Additionally, the member would not have been censured, as he/she acted voluntarily.  The act should also be service connected and/or on behalf of the Air Force.


(ITEM 1E) Circle reason for decoration

(ITEM 1F)  Enter the date presentation is desired.  This date is used by Career Enhancements to ensure the unit has the decoration well in advance of the requested presentation date.  If processing a PCS decoration, there must be either a requested date of presentation or “member wishes decoration be presented at gaining base.”  (It is recommended to put a date that is at least 5 days before actual ceremony)  This information will also be annotated on the Staff Summary Sheet (see Attachment 2).


(ITEM 1G AND 1H)  If the individual is separating or retiring, please fill in a forwarding address.  If the individual is PCSing and the gaining MPF (Item 1G) and gaining unit (Item 1H) are blank, please type in the information as reflected on the member’s PCS orders.

(ITEM 2)  If the individual has been, or will be, promoted during the inclusive period, make sure Item 2C reflects the new rank; i.e., Maj - Eff 1 Jan 97.  If the individual has submitted a name change, use the official name reflected in the computer on the date of close-out; i.e., Capt Mary B. Johnson.

(ITEM 3) - Except posthumous, enter "Not Applicable."  If posthumous, ensure both surviving spouse and parent(s) are listed.

(ITEM 4) - If other persons are being recommended for the same act, achievement, or service, circle "YES" and refer to AFI 36-2803 para 3.2.  If yes, submit DECOR6, descriptive justification and citation for each person.

(ITEM 5) - This is for information only.  If the information is not accurate, process a change through your unit orderly room.

(ITEM 6) - This is the decoration history as it appears in the Personnel Data System (PDS).

(ITEM 7) - The recommending officials must read this statement before signing item 8.

(ITEM 8) - Sign the DECOR6 and mark out the statement “I do not recommend this individual for a decoration.” if you want to submit a recommendation.  Otherwise, leave the statement as it appears and the supervisor’s and commander’s signatures should appear in the appropriate locations.
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GENERAL INFORMATION

COMPLETED PERIOD OF SERVICE:  A member has completed a period of service upon retirement, separation, change of assignment (PCA), permanent change of station (PCS), extended tour, or death.

PREVIOUSLY AWARDED DECORATIONS:  If a decoration was previously awarded for outstanding achievement or extended tour at USAFA then a copy of the previously awarded decoration justification and certificate/citation must be included in the current package to preclude dual recognition.  For example, if Amn Doe received an AFAM for outstanding achievement with a close-out date of 7 Apr 97, and he is now being recommended for another AFAM based on meritorious service for the period 28 Feb 93 through 7 Sep 97, you must include a copy of the AFAM and certificate for the 7 Apr 97 AFAM with the new decoration recommendation package.  

INITIATING A RECOMMENDATION:  Submit recommendations as soon as possible following the act, achievement, or service.  Enter each recommendation into official channels within 2 years and award within 3 years of the act, achievement, or service performed.

NOTE:  A recommendation is placed in official channels when the recommending official signs the recommendation and a higher official in the chain of command indorses it.  The only way it can be removed is by letter to the approval authority requesting the decoration be removed from official channels without further action. (see below)

WITHDRAWAL OF DECORATION:  Whenever it is necessary to withdraw a decoration, the unit commander should submit a letter, with the reasons for the withdrawal request to 10 MSS/DPMPE who will process to 10 ABW/CC for approval/disapproval. 

MULTIPLE SUBMISSIONS:  When more than one person is being recommended for the same decoration and for the same act, achievement, or service, a DECOR6, citation, description of the act, and indorsement letter with the grade and name must be submitted for each individual.

QUALITY FORCE:  Quality force considerations are essential to preserving the integrity of military decorations.  Individuals whose performance and/or conduct have been less than outstanding should not be recommended for a decoration.  A person is normally not recommended if during the recognition period they:

    - Had an active unfavorable information file (UIF)

    - Were not recommended for promotion or reenlistment

    - Were on a control roster

    - Served a suspended punishment under Article 15 of the UCMJ

    - Were court-martialed

    - Did not make satisfactory progress (Code 2) on the Weight Management Program

    - Received a referral OPR or EPR

    - Received an OPR or EPR reflecting performance that did not exceed minimal     

       acceptable standards 

-- OPR:  a marking of does not meet standards

-- EPR:  a marking to the far left on the front, or an overall rating of 1 or 2 on the back of the  

    report

NOTE:  Exceptions to the above may be made.  Recommending commanders must include an explanatory statement to the 10th Air Base Wing Commander when one or more of the conditions above exist.
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SUBMISSION PROCEDURES

In order to improve the quality of all decoration submissions, and standardize submission procedures between all organizations, the following procedures will be used.

1.  The MPF will utilize Commander’s Support Staff (CSS) and decoration monitors as their single point-of-contact (POC) for decorations.  Each unit will provide us with their POC’s name, rank, and duty phone.

2.  Organizations with approval authority and orders authority will ensure 10 MSS/DPMPE receives a completed copy of awarded decorations (certificate w/ssan and orders).  10 MSS/DPMPE will update the decoration in the PDS system and place a copy of the decoration in the individual’s Unit Personnel Record Group (UPRG).   It is incumbent on each approval authority to outline decoration submission procedures for their respective organizations.

3.  Organizations will be responsible for completion of the certificates.  Certificates should be prepared in the most professional manner.  NO lift-offs, erasures, etc., will be accepted. If necessary enclose printed certificate in a document protector to prevent certificate from “bleeding.”  Certificates for 10th Air Base Wing units should be predated for approximately 2 weeks out from submission date.

AWARDS AND DECORATIONS MATRIX 

Level of award is based on duty performance and level of responsibility and normally would correspond to grades as reflected below.  However, this matrix is only a guide and does not prevent award of a decoration above or below the indicated ranges.  In those rare situations when an individual is being considered for a decoration outside the ranges indicated below, the unit commander is encouraged to write a personal note to the Wing Commander spelling out the circumstances which warrant consideration outside the ranges indicated below.

	Officer Grade Range
	Level of Award 

	2nd through 1st Lieutenants
	AFAM

	Captains
	AFCM

	Majors through Colonels
	MSM

	Enlisted Grade Range 
	Level of Award 

	AB through Senior Airman
	AFAM

	Sergeant through Tech Sergeant 
	AFCM

	MSgt through CMSgt 
	MSM


THE AIR FORCE ACHIEVEMENT MEDAL (AFAM)

GENERAL INFORMATION:  The AFAM is awarded for outstanding achievement or meritorious service and act or acts of courage that do not meet the requirements for the award of the Air Force Commendation Medal.  It is particularly desirable that emphasis be placed on the award of this decoration to outstanding junior officers and airmen whose achievement and services meet the prescribed standards.  The AFAM is not awarded to colonels (O-6) and above.  

1.  No more than one AFAM can be awarded during a 1-year period, except under extraordinary circumstances.

2.  There is no mandatory closing sentence.

3.  The AFAM cannot be awarded to an officer in the grade of colonel (O-6) or above.

4.  The AFAM cannot be awarded for retirement or aerial achievement.

5.  It is highly recommended that AFAM certificates contain strong write-ups.  

6.  AFAMs as a rule will not be submitted on casual status lieutenants unless it is for exceptional or unique meritorious service.  All AFAMs for casual lieutenants require USAFA/DP  review prior to approval.

JUSTIFICATION

1.  Copies of OPRs or EPRs will primarily be used as justification in lieu of a narrative.  A combination of a narrative and OPRs or EPRs may also be used if pertinent information pertaining to the decoration is not included in the OPRs or EPRs.  The narrative will be limited to 15 lines in bullet format.  If OPRs and EPRs are used, any information that does not apply to the requested decoration period must be lined or crossed out.

2.  The commander must sign the narrative, if it is used.  If OPRs and EPRs are used as justification, ensure the commander/directorate provides a memorandum with his/her recommendation and signature (this can be satisfied by use of the Staff Summary Sheet (SSS).  (See Attachment 2)

CERTIFICATE (AF FORM 2274) (See sample at Attachment 3)

1.  All certificates must be “letter prefect” with no misspelled words, corrections, erasures, strike-overs or lift-offs.  Ensure the form is free of smudges and stray marks.

2.  Abbreviations/symbols (%, $, #, & etc.) are not permitted (exceptions: Jr., Sr., III, “”, SCUD, CORONA).

3.  Noncommissioned is always spelled as one word.  “NCOIC” is written as “Noncommissioned Officer in Charge.”

4.  Use the formal grade title in the opening sentence.  Thereafter, use the abbreviated title (example:  Staff Sergeant, thereafter use Sergeant).  

5.  The AF Form 2274 should have the approval authority’s signature block.

6.  The AF Form 2274 should be predated for signature at least 2 weeks from submission date.

MANDATORY OPENING AND CLOSING STATEMENTS are not required for AFAMs, but if they are used, should be used correctly:

OPENING SENTENCE Sample:

1.  First Lieutenant Sarah J. Parker distinguished herself by (meritorious service) or (outstanding achievement) as (duty assignment and office location) OR while assigned to (office location).
2.  A1C Joan W. Green distinguished herself by outstanding achievement (at or near).
CLOSING SENTENCES Sample:  

1.  “The distinctive accomplishments of A1C Green reflect credit upon himself and the United States Air Force.”
Confine the closing to one sentence, which will personalize the summation.  (NO OFFICIAL CLOSING STATEMENT IS REQUIRED FOR AFAM, however, if used, it should be used correctly).

NOTE:  The body of the justification should be centered between the “ACCOMPLISHMENTS” caption and the “GIVEN UNDER MY HAND.”  The left margin should not extend past the first letter of the last caption and the right margin should not extend more than two spaces past the last number of the last caption.  The body should not exceed the available space on the certificate.  

PROCESSING PROCEDURES

FOR AFCM AND MSM 

PROCESSING JUSTIFICATION:

1.  Copies of OPRs or EPRs will primarily be used as justification in lieu of a narrative.  A combination of a narrative and OPRs or EPRs may also be used if pertinent information pertaining to the decoration is not included in the OPRs or EPRs.  The narrative will be limited to 15 lines in bullet format.  If EPR/OPR’s are used highlight information used as justification.  If a combination of narrative and OPRs or EPRs are used, additional lines may be recorded on plain bond paper, not to exceed 15 typewritten lines in bullet format.

2.  Processing a narrative in lieu of OPR/EPRs:  There are no mandatory formats for opening or closing sentences; however, you must include grade, name, SSN, and type of award (w/oak leaf cluster) in the opening sentence of a narrative.  The most commonly used opening is “I recommend Lieutenant Colonel Mark W. Wallmark, 123-45-6789, for award of the Meritorious Service Medal (Second Oak Leaf Cluster)/Air Force Commendation Medal (First Oak Leaf Cluster).”  The justification narrative may be blocked, paragraphed or in talking paper format.  The justification will be limited to one page in length.

3.  The commander must sign the narrative, if it is used.  If OPRs and EPRs are used as justification, ensure the commander/directorate provides a memorandum with his/her recommendation and signature (this can be satisfied by use of the Staff Summary Sheet (SSS).  (See Attachment 2)

4.  You are allowed to use abbreviations in the narrative justification as long as the first usage is spelled out.  Common used abbreviations such as “USAF,” “NCOIC,” etc., need not be spelled out.

5.  The narrative’s margins must be 1/4” on sides and 1” on top.  Include a standard signature element on narrative with at least a 1/4” bottom margin.

6.  Recommendations based on retirement should be received by the Career Enhancements Element NLT 30 days prior to the requested presentation date.

THE AIR FORCE COMMENDATION MEDAL (AFCM)

GENERAL INFORMATION:  The AFCM is awarded for outstanding achievement or meritorious service, or acts of courage that do not meet the requirements for award of the Airman’s Medal or Bronze Star Medal.  Also, crew members may be considered for the award of the Air Force Commendation Medal for sustained meritorious performance.  The AFCM cannot be awarded to general or flag officers.

CERTIFICATE (AF FORM 2224):  Submit a typed certificate using the provided format at Attachment 5.  All certificates must be “letter perfect” with no misspelled words, corrections, erasures, strike-overs or liftoffs.  The certificate should be predated approximately 2 weeks after submission date.

CITATIONS:

1.  Citations will be typed in 10 or 12 pitch.  All citations must be “letter perfect” with no misspelled words, corrections, erasures, or strike-overs.  Submit a typed citation using the format provided at Attachment 4.  

2.  Abbreviations/symbols (&, %, $, #, etc.) are not permitted (exceptions:  Jr., Sr., III, “”, SCUD, CORONA).

3. “Noncommissioned” is always spelled as one word.  “NCOIC” is written as “Noncommissioned Officer in Charge”.

4.  Use the formal grade title in the opening sentence.  Thereafter, use the abbreviated title (Example:  Staff Sergeant, thereafter use Sergeant).

See AFI 36-2803, Atch 4.13, for mandatory opening and closing statements

OPENING  STATEMENTS:
1.  Captain Mary M. Doe distinguished herself by (meritorious service) (outstanding achievement) (an act of courage) as (duty assignment and office) from _____________ to

______________.

2.  Captain Mary M. Doe distinguished herself by (meritorious service) (outstanding achievement) (an act of courage) while assigned to (office) from _____________ to

____________.

3.  Captain Mary M. Doe distinguished herself by (outstanding achievement) (an act of courage) (at or near) on (date).

CLOSING STATEMENTS:

1.  For PCA/PCS/Ext Tour:  The distinctive accomplishments of Capt Doe reflect credit upon herself and the United States Air Force.

2.  For Retirement (under 30 years):  The distinctive accomplishments of Capt Doe culminate a distinguished career in the service of her country and reflect credit upon herself and the United States Air Force.

3.  For Retirement (30+ years):  The distinctive accomplishments of Capt Doe culminate a long and distinguished career in the service of her country and reflect credit upon herself and the United States Air Force.

4.  For Separation:  The distinctive accomplishments of Capt  Doe while serving her country reflect credit upon herself and the United States Air Force.

5.  For  an Act of Courage:  By her prompt action and humanitarian regard for her fellowman, Sergeant Doe reflected credit upon herself and the United States Air Force.

6.  For Posthumous:  The distinctive accomplishments of Sergeant Doe in the dedication of her 

service to her country reflect credit upon herself and the United States Air Force.

THE MERITORIOUS SERVICE MEDAL

GENERAL INFORMATION:  The MSM is awarded for outstanding noncombat meritorious achievement or service to the United States.  Although required achievement or service to warrant awarding the MSM is less than that required for awarding the Legion of Merit, it must nevertheless be accomplished with distinction above and beyond that required for awarding the Air Force Commendation Medal.

CERTIFICATE (AF FORM 2228):  A certificate is needed for all MSMs.  Include a typed certificate using the format at Attachment 7.  Make sure it is predated approximately 2 weeks from submission date. 

CITATION:

1.  Citations will be in 10 or 12 pitch.  All citations must be “letter perfect” with no misspelled words, corrections, erasures, or strike-overs.  Submit a typed citation using the format on citation at Attachment 5. 

2.  Abbreviations/symbols (%, &, #, $, etc.) are not permitted (exceptions: Jr., Sr., III, “”, SCUD, CORONA, etc) 

3.  “Noncommissioned” is always spelled as one word.  “NCOIC” is written as “Noncommissioned Officer in Charge”.

4.  Use formal grade title in the opening sentence.  Thereafter, use the abbreviated title (Example:  Staff Sergeant, thereafter use Sergeant).

NOTE:  Remember that the opening statement for the MSM citation reflects outstanding
service, while the certificate must reflect meritorious service when the reason for the award is RET, SEP, PCS, CPA, Extended Tour or Posthumous.
See AFI 36-2803, Atch A4.13 for mandatory opening and closing sentences

OPENING SENTENCES

1.  Major John M. Doe distinguished himself in the performance of outstanding service to the United States as (duty assignment) from _____________ to _________________.

2.  Major John M. Doe distinguished himself in the performance of outstanding service to the United States while assigned to the (office) from ____________ to _____________.

3.  Major John M. Doe distinguished himself by outstanding achievement as (duty assignment) on ______________ or from _____________ to __________________.

4.  Major John M. Doe distinguished himself while assigned to (office), on _______

or from __________________ to _______________________.

CLOSING SENTENCES

1.  For PCA/PCS/Ext Tour:  The singularly distinctive accomplishments of Major Doe reflect great credit upon himself and the United States Air Force.

2.  For Retirement (under 30 years):  The singularly distinctive accomplishments of Major Doe culminate a distinguished career in the service of his country and reflect great credit upon himself and the United States Air Force.

3.  For Retirement (30+ years):  The singularly distinctive accomplishments of Major Doe culminate a long and distinguished career in service of his country and reflect great credit upon himself and the United States Air Force.

4.  For Separation:  The singularly distinctive accomplishments of Major Doe while serving his country reflect great credit upon himself and the United States Air Force.

5.  For Posthumous:  The singularly distinctive accomplishments of Major Doe in the dedication of his service to his country reflect great credit upon himself and the United States Air Force.

RECONSIDERATION PROCESSING

When a recommendation for decoration has been downgraded or disapproved by the awarding authority, the initiator may resubmit for reconsideration if additional justification can be provided.  One time reconsideration by the award authority is conclusive. 

PROCEDURES:

1. The Flight Commander, Military Personnel Flight, will forward a letter to the unit commander stating options available for reconsideration or acceptance of disapproval/downgrade (see sample memo at Attachment 8).  The commander will have 2 weeks to indorse the letter and a follow-up suspense will be provided for completion of package.

2. The additional justification for reconsideration must be in memorandum or letter format, not to exceed one page.

3.  Attached must be a copy of the original recommendation, with all endorsements.

4.  Insure there are six copies of each document in the package.
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We realize the administrative actions associated with processing decorations can be quite frustrating.  However, decoration certifications and citations are considered formal documents and must be “letter perfect.”  Here is a list of the most common errors we have identified: 

1.  Not using the exact opening/closing sentences listed in AFI 36-2803.

2.  Using abbreviations, especially AFB, USAFA, SSgt, Maj, PVC, QAFA, USAF etc.

3.  Do not use "a" before the member's title, i.e., distinguished himself as a Flight Chief.  Remember this is the member's duty title and not a position.

4.  Headings not centered.

5.  Using "singularly" and "great" in the closing statement for the Air Force Commendation Medal.  Refer to AFI36-2803 for appropriate guidance.

6.  Forgetting to include the justification for a previously awarded decoration ( a copy of the citation) that falls within the inclusive dates of the new decoration.

7.  DECOR6 not completed--every item must be completed or marked “N/A” (information should be typed on the DECOR6) ...remember, commanders must sign the DECOR6 if no other signed documentation is included in the package. 

8.  Illegible copies of the DECOR6.

9.  Including the period of award in the body of an MSM, AFCM and AFAM certificate.  Due to the date being printed on the certificate, it is not necessary to repeat.

10.  Incorrect number of oak leaf clusters on both citations and certificates.

11.  Decoration package with insufficient copies of citation with SSN.

12. Missing copies of EPRs/OPRs for timeframe of award.


[image: image13.wmf]ASSEMBLING THE PACKAGE
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1.  Package should be assembled via a staff summary sheet with tabs including certificate, DECOR6, citation, applicable justification.  For SSS format, see Attachment 2.  Take special care not to smudge the citation or certificate.

2.  Each initiator or Squadron Monitor should maintain a copy of all recommendations for decoration submitted.  These may be used if the decoration is disapproved and the initiator desires to resubmit or to replace lost recommendations.  Additionally, they are helpful as guides or patterns for future recommendations.

3.  Copies of OPRs/EPRs should be the same as in record (head to foot).  The citation should be in original (without SSN) and 6 copies with SSN.  Groups with approval authority should submit signed AFAMs with SSN typed on certificate in 6 copies.  Those units under the 10th Air Base Wing should not make copies of the AFAM (AF Form 2274) because it is not signed yet.  

10 MSS/DPMPE will make copies prior to distribution.

NOTE:  RECOMMENDATION PACKAGES RECEIVED WITH THE INAPPROPRIATE NUMBER OF COPIES OF CITATION WITH SSN AND MISSING OPRs/EPRs WILL BE RETURNED.


[image: image15.wmf]AWARDS AND DECORATION PROCESSING CHECKLIST
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1.  Is the  DECOR6 accurate and complete? (see Attachment 1)

     a.  GRADE:  Ensure member’s grade on DECOR6 is the grade member had during the inclusive dates of the decoration.

     b.  TYPE OF MEDAL/OAK LEAF CLUSTER:  Check the type of medal and the correct oak leaf cluster.

     c.  INCLUSIVE DATES:  START DATES:  Be sure to check the date arrived station and the close-out date of the last period-of-service award (PCS, PCA, EXT TOUR) to determine correct start date.  (Dates found on DECOR6, page 2, items 2, items 5 and 6)

     d.  REASON FOR AWARD:  Remember item 1D must correspond with the correct item in 1E.

           (1) Meritorious Service must be either RET, SEP, EXT TOUR or POSTHUMOUS

           (2) Outstanding Achievement must only be for OUTSTANDING ACHIEVEMENT

           (3) Heroism must be for HEROISM (See AFI 36-2803, Table 2.1 to ensure reason for decoration will actually be for heroism, not outstanding achievement.  Many times the citation may read “Act of Courage” while the certificate will read “outstanding achievement”).

     e.  PRESENTATION DATE:  If a presentation date is required, ensure that date is annotated on the DECOR6 or “member requests presentation at gaining unit.”

     f.  FORWARDING ADDRESS:  RETIREMENT/SEPARATION DECORATIONS:  Ensure a forwarding home address is in included on the DECOR6 PCS CHANGE:  If member’s PCS assignment has been changed, ensure the new assignment is annotated.

     g.  UNIT OF ASSIGNMENT, PAS CODE, RANK:  If member’s unit, or rank has changed since the time of the suggested decoration, this must be annotated in item 2d, e, and f.

     h.  Has the commander lined out #8 and signed the DECOR6 or one of the supporting documents?
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2.  Does the certificate, citation, and narrative all have the following information typed correctly and identically on all documents?

     a.  NAME





d.  OAK LEAF CLUSTER

     b.  RANK





e.  INCLUSIVE DATES

     c.  TYPE OF MEDAL





3.  Specifics for each medal:

  a. The Air Force Achievement Medal: (page 11 and Attachment 3)

           (1)  Did you refer to the AFAM section of this guide and follow the correct format (with the correct opening sentence)?

           (2)  Did you ensure the inclusive dates were NOT put in the opening sentence but under the “FOR” area?

      b.  The Air Force Commendation Medal: (page 13 and Attachment 4)

           (1)  Did you refer to the AFCM section of this guide and follow the proper format (with correct opening/closing sentences) for preparing the citation?

(2)  Did you refer to pages and follow the proper format for preparing the certificate?

      c.  The Meritorious Service Medal: (page 15 and Attachment 5)  Did you refer to the MSM section of this guide and follow the proper format (with correct opening/closing sentence) for preparing the citation?

4.  Is the citation in 10 or 12-pitch?  Is the font Times New Roman? 

5.  Is the accomplishments used as justification highlighted on the EPR/OPR.

PERSONAL DATA – PRIVACY ACT OF 1974

SUSPENSE 10 NOV 00



10 MEDICAL OPERATIONS SQ



USAF ACADEMY
        ACD CO

         80840-0000

REPLY TO 

ATTN OF: CAREER ENHANCEMENTS

SUBJECT: RECOMMENDATION FOR DECORATION-


     SRA WANNADEC, STUART V.


123-45-6789FR

TO: 10 MEDICAL OPERATIONS SQ/SGOMA

       ATTN: SSGT SUPERVISOR, BOSS G.

IF YOU SUBMIT A DECORATION RECOMMENDATION ON SRA WANNADEC, STUART V.,

RETURN THIS FORM, THE CITATION AND THE NARRATIVE BY 10 NOV 00.  IF YOU

DO NOT PLAN TO RECOMMEND A DECORATION, PLEASE COMPLETE ITEM 8,

OBTAIN YOUR COMMANDER’S INDORSEMENT AND RETURN THIS FORM TO US BY 30 OCT 00.  IF YOU NEED ASSISTANCE, PLEASE REFER TO AFI 36-2803.  OR CONTACT

THE MPF CAREER ENHANCEMENTS EXT:2216.

1ST IND, 10 MEDICAL OPERATIONS SQ/SGOMA


__________________











DATE

TO: CAREER ENHANCEMENTS

1. I RECOMMEND AWARD OF:


A.  DECORATION:






B:  CLUSTER


C.  INCLUSIVE  DATES:


D. HEROISM, OUTSTANDING ACHIEVEMENT, MERITORIOUS SVS, ACT OF COURAGE


E.  RET, SEP, PCS, PCA, EXT TOUR, POSTHMS, ACH, HEROISM, ACT OF COURAGE.


F. IF APPROVED, PRESENTATION DATE DESIRED:


G. IF APPROVED, FORWARD AWARD ELEMENT TO:



10 MSS/DECORATIONS



5136 EAGLE DRIVE, SUITE K102



USAF ACADEMY CO 80840-2608

H.  NEXT DUTY ASSIGNMENT OR FUTURE ADDRESS (RET OR SEP):

2.  UNIT, STATION OF ASSIGNMENT AND GRADE AT TIME OF ACT, ACHIEVEMENT

OR SERVICE (IF ITEM A,B OR C IS DIFFERENT, CORRECT IN ITEM D,E AND F):

A.  10 MEDICAL OPERATIONS SQ

D.

B.  USAF ACADEMY CO


E.

C. SRA





F.





RPDE6
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NOTE:  SEE BELOW FOR EXAMPLES OF ROUTING FOR 

A. GROUPS

B. SQUADRONS
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B. SQUADRONS
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[image: image20.jpg]DEPARTMENT OF THE AIR FORCE

THIS IS TO CERTIFY THAT

THE AIR FORCE ACHIEVEMENT MEDAL

HAS BEEN AWARDED TO

SENIOR AIRMAN STUART V. WANNADEC
FOR

OUTSTANDING ACHIEVEMENT
15 SEPTEMBER 2002 TO 20 NOVEMBER 2002

ACCOMPLISHMENTS

Air Force Instruction 36-2803, Attachment 4, provides specific guidance regarding preparation
of award citations, including mandatory opening and closing sentences. The inclusive dates are
not repeated in the body of the citation, since they are already indicated in the header. The entire
citation must be typed using Times New Roman font, 10 or 12 pitch. The text must fit (without
touching) between the words “ACCOMPLISHMENTS” and “GIVEN UNDER MY HAND”.
The side margins are designated as 1 to 2 inches. Don’t forget to verify the correct number of
Oak Leaf Clusters, if any. Medals requiring Air Base Wing (ABW) Commander approval must
be routed through the MPF Awards and Decorations Section for review prior to forwarding to
the ABW. Those found to have errors will be returned to the submitting organization for
correction. Contact the MPF Awards and Decorations Section at extension 3-8743 or 3-2595 for

additional guidance. GIVEN UNDER MY HAND

30 NOVEMBER 2002

JOHN G. MILLER, Colonel, USAF
Commander
10th Air Base Wing

AF FORM 2274, 20000101




[image: image21.jpg]DEPARTMENT OF THE AIR FORCE

THIS IS TO CERTIFY THAT
THE AIR FORCE COMMENDATION MEDAL

HAS BEEN AWARDED TO
TECHNICAL SERGEANT STUART V. WANNADEC

FOR

MERITORIOUS SERVICE
20 JULY 1999 TO 15 NOVEMBER 2002

ACCOMPLISHMENTS

Air Force Instruction 36-2803, Attachment 4, provides specific guidance regarding preparation
of award citations, including mandatory opening and closing sentences. The inclusive dates are
not repeated in the body of the citation, since they are already indicated in the header. The entire
citation must be typed using Times New Roman font, 10 or 12 pitch. The text must fit (without
touching) between the words “ACCOMPLISHMENTS” and “GIVEN UNDER MY HAND”.
The side margins are designated as 1 to 2 inches. Don’t forget to verify the correct number of
Oak Leaf Clusters, if any. Medals requiring Air Base Wing (ABW) Commander approval must
be routed through the MPF Awards and Decorations Section for review prior to forwarding to
the ABW. Those found to have errors will be returned to the submitting organization for
correction. Contact the MPF Awards and Decorations Section at extension 3-8743 or 3-2595 for
additional guidance.

GIVEN UNDER MY HAND
30 NOVEMBER 2002

JOHN G. MILLER, Colonel, USAF
Commander
10th Air Base Wing

AF FORM 2224, JUL 99
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THE UNITED STATES OF AMERICA

TO ALL WHO SHALL SEE THESE PRESENTS, GREETING:
THIS IS TO CERTIFY THAT THE PRESIDENT OF THE UNITED STATES OF
AMERICA AUTHORIZED BY EXECUTIVE ORDER, 16 JANUARY 1969 HAS
AWARDED

THE MERITORIOUS SERVICE MEDAL

TO -
MASTER SERGEANT STUART V. WANNADEC

FOR

MERITORIOUS SERVICE
20 JULY 1999 TO 15 NOVEMBER 2002

ACCOMPLISHMENTS

Air Force Instruction 36-2803, Attachment 4, provides specific guidance regarding preparation
of award citations, including mandatory opening and closing sentences. The inclusive dates are
not repeated in the body of the citation, since they are already indicated in the header. The entire
citation must be typed using Times New Roman font, 10 or 12 pitch. The text must fit (without
touching) between the words “ACCOMPLISHMENTS” and “GIVEN UNDER MY HAND”.
The side margins are designated as 1 to 2 inches. Don’t forget to verify the correct number of
Oak Leaf Clusters, if any. Medals requiring Air Base Wing (ABW) Commander approval must
be routed through the MPF Awards and Decorations Section for review prior to forwarding to
the ABW. Those found to have errors will be returned to the submitting organization for
correction. Contact the MPF Awards and Decorations Section at extension 3-8743 or 3-2595 for
additional guidance.

GIVEN UNDER MY HAND
30 NOVEMBER 2002

JOHN G. MILLER, Colonel, USAF
Commander
10th Air Base Wing

AF FORM 2228, AUG 98
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[image: image25.jpg]DEPARTMENT OF THE AIR FORCE
10th Mission Support Squadron
USAF Academy CO 80840

MEMORANDUM FOR
FROM: 10MSS/DPMPE
SUBJECT: Decoration Submission Options

1. Based on the current submission package, the approval authority has recomrniended
downgrade for (attached). This letter is intended to provide you with
resubmission options.

2. If this decoration was downgraded, then the recommending official has threc options. They
are:

a. Resubmit the decoration package for the same decoration with stronger supporting
information. Please do not try to strengthen a decoration package based on events happening
outside of the time frame covered by the decoration. If information pertinent {o ihe time frame
was not submitted in the original package, it may be included in the resubmission. NOTE: If
you elect this option, please be aware that the new decoration package should be significantly
stronger than the previous submission to warrant approval. The limit for resubmission is one
typed single spaced letter format, addressed to 10ABW/CC.

b. Rewrite the decoration package for award of the downgraded decoration. Normally,
the original decoration package will be sufficient supporting information for approval. However,
if more relevant information is warranted, it may be added to the resubmission 1, uckage.

c. Withdraw the decoration if you do not wish to submit this decoration to the approval
authority for reconsideration, then submit a memorandum to the approval authority
recommending the decoration be withdrawn.

3. If the decoration was disapproved then the recommending official has two options. They are:

a. Resubmit the decoration with substantially more information for reconsideration. This
new decoration package should contain more relevant information during the time period
covered. Please do not attempt to strengthen the package with information occurring outside the
decoration time period. NOTE: If you elect this option, please be aware the new decoration
package should be significantly stronger than the previous submission to warrant approval.

b. Accept the disapproval and take no further action to change the decoration
recommendation.

4. A member’s decoration plays a key role in promotion consideration. As a result, we ask that
you complete the endorsement below letting us know what you intend to do next with this
decoration. Please keep in mind the USAFA’s adoption of the “Pin ‘Em/Win ‘Em” philosophy
for decorations — having decorations ready for presentation to members before they depart. So
that we can more effectively track the status of this decoration, we would appreciate return of the
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LEGION OF MERIT GUIDANCE

1.  GOVERNING DIRECTIVES:  AFI 36-2803; SUPT letter, dated 27 May 93; SUPT

letter, dated 17 Aug 92; DP Memo, dated 24 Oct 91 (see pages 42-44).

2.    BACKGROUND ELIGIBILITY CRITERIA:

      a.   IAW AFI 36-2803, Table 1.1, the Superintendent has been delegated approval authority for award of the Legion of Merit (LOM) to colonels and above for retirement.  The SAF Personnel Council is the approval authority for LOMs given for PCS.

      b.  Grade Requirements:  LOMs are normally reserved for colonels and above (wing commanders and DCS equivalents).  Lieutenant colonels may be awarded the LOM when their service has truly been above and beyond the expectations of a lieutenant colonel.  LOMs are normally only approved for wing commanders or equivalent staff jobs (including permanent professors).

      c.  Quantity Guideline:  Normally no more than two LOMs are awarded in a career.  This includes one for retirement.

      d.  Time-In-Grade (TIG) and Position:  For PCS – Individuals need 2 years TIG as a colonel and must have served in a key colonel’s position as a colonel for 2 years (approved on a case by case basis).  Retirement – individuals need 2 years TIG as a colonel.

      e.  Permanent Professors:  Permanent Professors (PP) may be awarded two LOMs; the first after serving a minimum of 6 – 8 years as a PP; the second at retirement.

3.  RECOMMENDATIONS:

Submit LOM recommendations to USAFA/DPAO for processing.  The                                                                    

decoration package will consist of the following:

       a.  Decoration citation (Example at page 37)

       b.  Decoration certificate, retirement only (Example at page 38)

       c.  DECOR6 (Example at page 39)

       d.  Decoration narrative, PCS only (Example at page 40)

       e.  Proposed SUPT letter of recommendation, PCS only (Example at page 41)

OPENING STATEMENT

Colonel George P. Geiser distinguished himself by exceptionally meritorious conduct in the performance of outstanding services to the United States as (duty assignment) OR (while assigned to __________ (office) (from______to________).

NARRATIVE DESCRIPTION

1.  In this important assignment, the leadership, exemplary foresight, and ceaseless efforts consistently demonstrated by Colonel Geiser resulted in significant contributions to the effectiveness and success of the program.

OR

2.  During this period, the exemplary ability, diligence, and devotion to duty of Colonel Geiser were instrumental factors in the resolution of many complex problems of major importance to the Air Force.  

CLOSING STATEMENTS

1. For PCA/PCS/Ext Tour:  The superior initiative, outstanding leadership, and personal

endeavor displayed by Colonel Geiser reflect great credit upon himself and the United States Air Force . 

OR

The singularly distinctive accomplishments of Colonel Geiser reflect great credit upon himself and the United States Air Force.

2.  For Retirement (under 30 years):  The singularly distinctive accomplishments of Colonel Geiser culminate a distinguished career in the service of his country and reflect great credit upon himself and the United States Air Force.

3.  For Retirement (Over 30 years):  The singularly distinctive accomplishments of Colonel Geiser culminate a long and distinguished career in the service of his country and reflect great credit upon himself and the United States Air Force.

4.  For Posthumous:  The singularly distinctive accomplishments of Colonel Geiser in the dedication of his service to his country reflect great credit upon himself and the United States Air Force.  

OR

By his courageous action and humanitarian regard for his fellowman in the dedication of service to his country, Colonel Geiser has reflected great credit upon himself and the United States Air Force.  CITATION TO ACCOMPANY THE AWARD OF

THE LEGION OF MERIT

(FIRST OAK LEAF CLUSTER)

GEORGE P. GEISER  FR123-45-6789

Colonel George P. Geiser distinguished himself by exceptionally meritorious conduct in the performance of outstanding service to the United States as Permanent Professor and Head, Department of Astronautics, Dean of the Faculty, United States Air Force Academy, Colorado, from 16 June 1989 to 30 June 1995.  During this period, Colonel Geiser instilled a consistent and proactive vision in the Academy’s astronautics curriculum and fostered an unprecedented growth in publication and research activity.  Under his leadership, the Department of Astronautics rose to prominence as the leader in aerospace education and research and a model for institutions nationwide.  Through his leadership as the Faculty Representative to the National Collegiate Athletic Association, Colonel Geiser ensured that the Academy continues to exemplify the ethical standards expected in intercollegiate sporting programs.  His guidance and support to various boards and committees on the Dean of the Faculty staff and Commandant of Cadets significantly and materially contributed to enhanced programs for cadets responsive to the changing needs of the Air Force officer corps.  His enthusiastic approach and personal hands-on style has been the perfect role model for the Academy community.  The singularly distinctive accomplishments of Colonel Geiser culminate a long and distinguished career in the service of his country and reflect great credit upon himself and the United States Air Force.

NOTE:  This sample is for a retirement with 30 years or more TAFCS.
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SUBJECT DATE

Air Force Commendation Medal - SSgt Wannadec, Stuart V. (PCS)

SUMMARY

1. Irecommend SSgt Stuart V. Wannadec for the award of the Air Force Commendation Medal based
upon his PCS from the United States Air Force Academy. SSgt Wannadec distinguished himself as Allergy
Immunizations Craftsman, 10th Medical Operations Squadron, 10th Medical Group, 10th Air Base Wing,
United States Air Force Academy, Colorado from 10 January 96 to 10 January 2000.

2. During this period SSgt Wannadec proved himself to be a valuable member of the 10th Medical
Operations Squadron and the United States Air Force.

3. I have reviewed this individual's Personnel Information and it contained no derogatory information.
The member has not had an Unfavorable Information File during the inclusive period of this decoration
submission.

4. The suspense date has been filled in to ensure presentation of the decoration prior to member's projected
departure date of 10 January 2000.

5. RECOMMENDATION: The 10th Air Base Wing Commander approve the Air Force Commendation
Medal on SSgt Wannadec by signing the cerfiticate at Tab 1.

HARLAND G. TROTTERS, Colonel, USAF 4 Tabs
Commander 1. Certificate
10th Medical Group 2. Decor-6

3. EPRs/OPRs

4. Previous Decorations (if applicable)

AF FORM 1768, 19840801 (EF-V5) PREVIOUS EDITION WILL BE USED.
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[image: image27.jpg]PERSONAL DATA - PRIVACY ACT OF 1974
SRA WANNADEC, STUART V. FR123-45-6789

3. IF POSTHUMOUS, OR RECOMMENDEE IS MISSING IN ACTION OR PRISONER OF WAR, GIVE
NAME, RELATION AND ADDRESS OF NEXT OF KIN:

4 ARE OTHERS BEING RECOMMENDED FOR SAME ACT/SERVICE? YES/NO. IF YES,
ATTACH OTHERS RECOMMENDATIONS TO THIS PACKAGE, EXPLAIN ANY DELAYS, DATE
RECOMMENDATION WILL BE FORWARDED AND IDENTIFY OTHERS BE GRADE, NAME,
SSAN, PRESENT ORGANIZATION, STATION AND DECORATIONS RECOMMENDED.

5. CURRENT DUTY TITLE: ALLERGY IMMUNIZATION JOURNEYMAN
DATE OF CURRENT ASGMT: 29 JUL 96 DAFSC:4NO51A

UNIT OF ASGMT: 10 MEDICAL OPERATION SQ
INSTALLATION OF ASGMT: USAF ACADEMY, ACD CO
EFF DATE OF PROMOTION: 04 SEP 95

DATE ARRIVED STATION: 24 JUL 91

PROJ DEPARTURE DATE: 10 JAN 01 RNLTD:

DATE OF SEPARATION: 25 DEC 03 TAFMSD: 04 SEP 92
RET-SEP-EFF-DATE-PROJ: PAYDT: 04 SEP 92
COMPONENT: REGULAR UIF: NO

EPR DATA: 5B-960407 5B-940503

6. DECORATION HISTORY
CLOSING ISSUING ORDER ORDER DEC

DECORATION NUMBER DATE HQS  NUMBER DATE COND
NONE

NONE

NONE

NONE

NONE

NONE

7. BY VIRTUE OF SIGNING THE ATTACHED NARRATIVE/JUSTIFICATION, | CERTIFY THE
MEMBER'’S SERVICE DURING THE PERIOD OF THIS RECOMMENDATION HAS BEEN
HONORABLE AND THE ATTACHED CITATION IS UNCLASSIFIED. NO PREVIOUS AWARD
HAS BEEN MADE TO MEMBER FOR THE ACT, ACHIEVEMENT OR SERVICE DESCRIBED.

ATCH
1 NARRATIVE
2. CITATION

8. I HAVE PERSONALLY REVIEWED THE MEMBER’S PIF. I RECOMMEND/DO NOT
RECOMMEND MEMBER FOR A DECORATION.

SUPERVISOR/DATE COMMANDER/DATE

25
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